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India Lease Development Limited 

CIN : L74899DL1984PLC019218 

Code of Conduct for Regulating, Monitoring & Reporting Trading by Insiders and Code of 

Practices and Procedures for Fair Disclosure of Unpublished Price Sensitive Information 

 
The Securities and Exchange Board of India (Prohibition of Insider Trading) Regulations, 2015, 
has been notified on January 15, 2015 in official gazette (hereinafter referred to as the 
'Regulations’) in terms of which and also in compliance with SEBI Regulations and Companies 
Act, 2013, the Company is required to frame Code of Conduct for Regulating, Monitoring & 
Reporting Trading by Insiders and Code of Practices and Procedures for Fair Disclosure of 
Unpublished Price Sensitive Information. 
 
In line with the Regulations Code of Conduct for Regulating, Monitoring & Reporting Trading 
by Insiders  (hereinafter referred to as the ‘Code’) was adopted by the Board of Directors of the 
Company at its meeting held on 14th May, 2015(which was effective from 15th May, 2015), 
further modified on 2nd August 2017 in line with amendment (s) notified by .Securities and 
Exchange Board of India  vide its circular dated 31stDecember, 2018,the Code was amended 
accordingly and the same was adopted at the meeting of the Board of Directors of the company 
held on March 29,2019 and the stock exchanges were informed on the same date. 

For the purpose of the Code: 
 
a) “Act” means the Securities and Exchange Board of India Act, 1992. 

 
b) Officer for the purpose of this code. 

“Chief Investor Relations Officer”: The Company shall designate a senior officer as a 
Chief Investor Relations Officer to deal with dissemination of information and 
disclosure of Unpublished Price Sensitive Information. The Chief Investor Relations 
Officer shall be responsible for ensuring that the Company complies with continuous 
disclosure requirements, overseeing and coordinating disclosure of Unpublished Price 
Sensitive Information to stock exchanges, analysts, shareholders and media, and 
educating staff on disclosure policies and procedure. The Company Secretary &Chief 
Financial Officer& Compliance Officer of the company shall also act as Chief Investor 
Relations Officer. 
 

c) “Compliance Officer”means any senior officer, designated so and reporting to the 
Board of Directors or head of the organization in case Board is not there, who is 
financially literate and is capable of appreciating requirements for legal and regulatory 
compliance under these regulations and who shall be responsible for compliance of 
policies, procedures, maintenance of records, monitoring adherence to the rules for the 
preservation of unpublished price sensitive information, monitoring of trades and the 
implementation of the codes specified in these regulations under the overall supervision 
of the board of directors of the listed company or the head of an organization, as the case 
may be. The Company Secretary of the Company shall act as the Compliance Officer for 
the purpose of this code. 
 

 d) “Connected Persons” means:  

(i) any person who is or has during the six months prior to the concerned act been 
associated with a company, directly or indirectly, in any capacity including by 
reason of frequent communication with its officers or by being in any 
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contractual, fiduciary or employment relationship or by being a Designated 
Person,  of the Company or holds any position including a professional or 
business relationship between himself and the Company whether temporary or 
permanent, that allows such person, directly or indirectly, access to unpublished 
price sensitive information or is reasonably expected to allow such access.  
 

(ii)  Without prejudice to the generality of the foregoing, the persons falling within the 
following categories shall also be deemed to be connected persons unless the 
contrary is established,  

(a)  an immediate relative  of connected persons specified in clause (i); or  

(b)  a holding company or associate company or subsidiary company; or  

(c)  an intermediary as specified in Section 12 of the Act or an employee or 
director thereof; or  

(d)  an investment company, trustee company, asset management company or an 
employee or director thereof; or  

(e)  an official of a stock exchange or of clearing house or corporation; or  

(f)  a member of board of trustees of a mutual fund or a member of the board of 
directors of the asset management company of a mutual fund or is an 
employee thereof; or  

(g)  a member of the Board of directors or an employee, of a public financial 
institution as defined in section 2 (72) of the Companies Act, 2013; or 

(h)  an official or an employee of a self-regulatory organization recognised or 
authorized by the Board; or 

(i) banker of the Company; or  

(j)  a concern, firm, trust, Hindu Undivided Family, company or association of 
persons wherein a director of the Company or his immediate relative or 
banker of the Company, has more than ten per cent, of the holding or 
interest 

e) “Designated Officer/Designated Employees” shall cover the following:  

 Officers or Employee belongs to level Managers and above or its equivalent in all 
departments; 

 All Officers and employees in Secretarial, Finance and Accounts Department; 

 All Promoters  of the Company 

 Chief Executive Officer, Managing Directors and employees upto two levels below Chief 
Executive Officer and Managing Director; 

 Employees of managerial level and above of Accounts and Secretarial Department of 
material subsidiary. 

 All employees of IT Department of our Company who are having access to unpublished 
price sensitive information.  
 

 Such other employees as may be specified and determined from time to time by 
the Committee Concerning Shares (committee which will monitor the 
implementation of the Code) and/or Compliance Officer. 
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f) ‘Designated Persons’: Designated Persons include inter alia the following :- 
 
(i)  Designated Officer /Designated Employee 
(ii) All Directors of the Company including Independent Directors 
(iii)Promoter and Promoter group of the Company 
      
h) "Generally Available Information" means information that is accessible to the Public on a 

non-discriminatory basis. 

i) “Immediate Relative” means a spouse of an insider and includes parent, sibling, and 
child of such insider or of the spouse, any of whom is either dependent financially on 
such insider, or consults such insider in taking decisions relating to trading in securities. 

 

j “Insider" means any person who is: 

i) a Connected Person 
ii) Designated Person 
iii) Persons in possession of or having access to unpublished price sensitive 

information; 

Explanation: Any person who are in receipt of unpublished price sensitive information 

pursuant to a “legitimate purpose” shall be considered an “insider” for purposes of 

these regulations and due notice shall be given to such persons to maintain 

confidentiality of such unpublished price sensitive information in compliance with these 

regulations.” 

k) Key Managerial Person” means person as defined in Section 2 (51) of the Companies 

Act, 2013. 

Legitimate Purpose”: Legitimate Purpose shall include sharing of unpublished price 
sensitive information in the ordinary course of business by an insider with partners, 
collaborators, lenders, customers, suppliers, merchant bankers, legal advisors, auditors, 
insolvency professionals or other advisors or consultants, provided that such sharing 
has not been carried out to evade or circumvent the prohibitions of these regulations.” 

 Further any communication or procurement of UPSI shall only be for ‘Legitimate 
Purpose’. “Legitimate Purpose” shall include sharing of unpublished price sensitive 
information in the ordinary course of business by an insider with partners, collaborators, 
lenders, customers, suppliers, merchant bankers, legal advisors, auditors, insolvency 
professionals or other advisors or consultants, provided that such sharing has not been 
carried out to evade or circumvent the prohibitions of these regulations.” 

"Need to Know" basis means the information which is considered price sensitive which 

must be handled on a Need to Know basis and should be disclosed only to those 

employees who need such information to discharge their duties and whose possession of 

such information will not give rise to a conflict of interest or appearance of misuse of the 

information.  
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n) “Promoter and promoter group shall have the meaning assigned to it under the 

Securities and Exchange Board of India (Issue of Capital and Disclosure Requirements) 

Regulations, 2009 or any modification thereof; 

o) “Securities”shall have the meaning assigned to it under the Securities Contracts 

(Regulation) Act, 1956 (42 of 1956) or any modification thereof, except units of a mutual 

fund. 

p) "Trading" means and includes subscribing, buying, selling, dealing, or agreeing to 

subscribe, buy, sell, deal in any securities  and "trade" shall be construed accordingly; 

Dealing shall includes “Pledge” of shares of the Company. 
 

Further, trading would also include an act of counseling about procuring or communicating 
directly any unpublished price sensitive information to any person. 

 
Explanation- When a person who has traded in securities has been in possession of unpublished 
price sensitive information, his trades would be presumed to have been motivated by the 
knowledge and awareness of such information in his possession. 
 

q) "Trading Day" means a day on which the recognized stock exchanges are open for 

trading. 

r) “Takeover regulations” means the Securities and Exchange Board of India (Substantial 
Acquisition of Shares and Takeovers) Regulations, 2011 and any amendments thereto; 

 

s)  “Unpublished Price Sensitive Information" means any information, relating to a 

company or its securities, directly or indirectly, that is not generally available which 

upon becoming generally available, is likely to materially affect the price of the securities 

and shall, ordinarily including but not restricted to, information relating to the 

following: – 

(i)  financial results; 

(ii)  dividends; 

(iii)  change in capital structure; 

(iv)  mergers, de-mergers, acquisitions, delisting, disposals and expansion of  

business and such other transactions; 

(v)  changes in key managerial personnel; and 

Any other information which, considering its materiality and bearing on the Company’s operations / 
performance, may be considered ‘unpublished price sensitive information’; 
 

1. PROHIBITION TO BUY / SELL SECURITIES OF THE COMPANY BY INSIDER 

AND THEIR IMMEDIATE RELATIVES  

 The  insider including their immediate relative if any, , when in possession of any 
unpublished price sensitive information, as defined in the Regulations, pertaining to the 
Company, shall not buy / sell securities of the Company, either on their own behalf or 
on behalf of any other person except trading to be done in accidence with the trading 
plan as mentioned at point no. 5 of this code. 
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 No insider shall communicate, provide, or allow access to any unpublished price 
sensitive information, relating to the Company or securities listed or proposed to be 
listed, to any person including other insiders except where such communication is in 
furtherance of legitimate purposes, performance of duties or discharge of legal 
obligations. 

 No person shall procure from or cause the communication by any insider of 
unpublished price sensitive information, relating to the Company or securities listed or 
proposed to be listed, except in furtherance of legitimate purposes, performance of 
duties or discharge of legal obligations.   
 

 
2. RESTRICTION TO BUY / SELL SECURITIES BY INSIDERAND THEIR 

IMMEDIATE RELATIVES  

2.1  Insider and their immediate relative shall not enter into derivative transaction(s) 
during at any time with respect to the securities of the Company.  

 
2.2  Insider and their immediate relative shall not buy / sell securities of the Company 

during Closure of the 'Trading Window', i.e. the period during which trading in the 
securities of the Company is prohibited. 

 
Trading Window shall be closed during the following periods: 

 

a. In case of declaration of financial results, the Trading Window shall be closed during 
the period beginning from the last day of any financial period for which results are 
required to be announced and ending 48 hours after the public release of such 
results. In all other circumstances, the time for commencement of closing of Trading 
Window shall be as determined by the Compliance Officer in consultation with the 
Board of Directors. 

 
b.  From the date of circulation of the agenda for the meeting of the Board of Directors, in  

which any material, price sensitive and unpublished event, including the following, are 
proposed:  

  
 Proposal in respect of interim / final dividend; 
 Proposal in respect of change in capital structure; 
 Proposal in respect of significant expansion plans or execution of new large projects; 
 Proposal in respect of amalgamation, mergers, demergers, takeovers, delisting; 
 Buy back of shares or other securities; 
 Proposal in respect of disposal of whole or substantially the whole of the undertaking; 
 Any significant changes in policies, plans or operations of the Company. 
 Changes in key managerial personnel 
 
 Any other information having bearing on the operation/performance of the company as 

well as price sensitive information. 
 

The Trading window norms and restrictions on contra trade shall not be applicable for 
trades carried out in accordance with an approved trading plan.” 
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The Trading Window shall open 48 hours after communication of the decision of the 
Board of Directors in respect of the above events to the Stock Exchanges where the 
Company’s securities are listed.  

 
The trading windows shall also be applicable to any person having contractual or 
fiduciary relation with the company such as auditors, accountancy firm, law firms, 
analysts, consultants etc assisting or advising the company. 
 
The closure of the Trading Window for these events will be advised by the Compliance 
Officer appointed by the Board of Directors for the purpose of this Code. The 
Compliance officer of the company shall communicate the opening and closing of 
trading hours to designated persons and also intimate the same to the stock exchange(s) 
at which securities of the company are listed. 

 
2.3  Designated Persons shall require prior clearance from the Compliance Officer in 

respect of purchase/sale of securities of the Company, where the deal is above a 

minimum threshold limit of Rs 10 Lacs (purchase/sale consideration) during a 

financial year (either in one transaction or in a series of transactions).  Such 

purchase/sale of securities by the Compliance Officer shall require prior clearance 

from the Chairman or from such other person as may be decided by the Board of 

Directors of the company from time to time. An application for pre clearance shall be 

made to the Compliance Officer in the form attached as Annexure A. 

2.4 The Compliance officer after scrutinizing the same and after taking approval if any from 

other concerned person shall give his approval on the same in the form attached as 

Annexure B. 

2.5 Designated Persons, who buy or sell any number of shares of the Company shall not 

enter into an opposite transaction i.e. sell or buy any number of shares within 6 months 

following a prior transaction. 

In case a contra trade be executed, inadvertently or otherwise, in violation of such a 
restriction, the profits from such trade shall be liable to be disgorged for remittance to 
the Securities and Exchange Board of India (SEBI) for credit to the Investor Protection 
and Education Fund administered by SEBI under the Securities and Exchange Board of 
IndiaAct,1992. 
 

Provided that this shall not be applicable for trades pursuant to exercise of stock 
option 

 

2.6 In case of sale of securities is necessitated by personal emergency, the holding period 

may be waived by the Compliance Officer after recording in writing his/her reasons in 

this regard provided such waiving does not violate the SEBI (Prohibition of Insider 

Trading) Regulations, 2015. In respect of the Compliance Officer, prior clearance is 

required to be taken from the Chairman of the Company.  
 

2.7 Purchase / sale transactions for which prior clearance has been obtained by Designated 

Persons shall be executed within seven trading days of such clearance, failing which 

fresh sanction will be required to be taken and the concerned person who have taken pre 
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clearance approval shall after execution of trade as per approval taken shall submit the 

details of same in the form attached as Annexure C. 

2.8 Prior to approving any trades , the compliance officer shall seek declarations to the effect 

that applicant filed a request for pre clearance of trade is not in possession of any 

unpublished price sensitive information and such undertaking shall be submitted in the 

form attached as Annexure D. 

3. RESTRICTION ON COMMUNICATION OF UNPUBLISHED PRICE SENSTIVE 

INFORMATION. 

(1) No insider shall communicate, provide, or allow access to any unpublished price 
sensitive information, relating to  a  company or securities listed or proposed to be 
listed, to any person including other insiders except where such communication is in 
furtherance of legitimate purposes, performance of duties or discharge of legal 
obligations.   

 
(2) No person shall procure from or cause the communication by any insider of 

unpublished price  sensitive  information,  relating  to  a  company  or  securities  
listed  or  proposed  to  be  listed, except  in  furtherance  of  legitimate  purposes,  
performance  of  duties  or  discharge  of  legal obligations. 

 
(3) The  board  of  directors  of  a  listed  company  shall  make  a  policy  for  

determination  oflegitimate  purposes”  as  a  part  of  “Codes  of  Fair  Disclosure  
and  Conduct”  formulated  under regulation 8of SEBI Insider Trading Regulations. 

 
(4) Any person in receipt of unpublished price sensitive information pursuant to a 

“legitimate purpose” shall be considered an “insider” for purposes of these 
regulations and due notice shall be  given  to  such  persons  to  maintain  
confidentiality  of  such  unpublished  price  sensitive information in compliance 
with these regulations. 

 
(5) Notwithstanding  anything  contained  in  this  regulation,  an  unpublished  price  

sensitive information may be communicated, provided, allowed access to or 
procured, in connection with a transaction that would:– 

 
(i)  entail an obligation to make an open offer under the takeover regulations where 

the board of directors of the company is of informed opinion that the sharing of 

such information is in the best interests of the company; 

(ii) not attract the obligation to make an open offer under the takeover regulations but 

where  the  board  of  directors  of  the  listed  company  is  of  informed  opinion 

sharing of such information is in the best interests of the company and the 

information that  constitute  unpublished  price  sensitive  information  is  

disseminated  to  be  made generally  available  at  least  two  trading  days  prior  

to  the  proposed  transaction  being effected in such form as the board of directors 

may determine to be adequate and fair to cover all relevant and material facts.  

(iii) For  purposes  of  clause  (i) above,  the  board  of  directors  shall  require  the 
parties to execute agreements to contract confidentiality and non-disclosure 
obligations on the part of such parties and such parties shall keep information so 
received confidential, except for the purpose of clause (i) above and shall not 
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otherwise trade in securities of the company when in possession of unpublished 
price sensitive information.   
 

(iv) The  board  of  directors  shall  ensure  that  a  structured  digital  database  is  
maintained containing  the  names  of  such  persons  or  entities  as  the  case  may  
be  with  whom  information  is shared  under  this  regulation  along  with  the  
Permanent  Account  Number  or  any  other  identifier authorized  by  law  where  
Permanent  Account  Number  is  not  available.  Such databases  shall  be 
maintained with adequate internal controls and checks such as time stamping and 
audit trails to ensure non-tampering of the database. 

 
4. TRADING WHEN IN POSSESSION OF UNPUBLISHED PRICE SENSTIVE 

INFORMATION. 

No insider shall trade in securities of the company that are listed or proposed to be listed 

on stock exchange when he is in possession of unpublished price sensitive information: 

Explanation-When a person who has traded in securities has been in possession of 
unpublished price sensitive information, his trades would be presumed to have been 
motivated by the knowledge and awareness of such information in his possession 
 

Provided that the insider may prove his innocence by demonstrating the circumstances 

including the following. 

i) When the transaction is an off-market inter-se transfer between insiders who were in 

possession of the same unpublished price sensitive information without being in breach 

of regulation (3)and both parties had made a conscious and informed trade decision. 

Provided that such unpublished price sensitive information was not obtained under sub 
regulation (3) of regulation 3 of these regulations. 

 
Provided  further  that  such  off-market  trades  shall  be  reported  by  the insiders  to  
the  company  within two working  days.  The  company shall  notify  the particulars of  
such  trades  to  the  stock  exchange on which the securities  are  listed within two 
trading days from receipt of the disclosure or from becoming aware of such information. 

 
ii) the transaction  was  carried  out  through  the  block  deal  window mechanism   between   

persons   who   were   in   possession   of   the unpublished  price  sensitive  information  
without  being  in  breach  of regulation 3 of these regulation sand both parties had made 
a conscious and informed trade decision; 

  
Provided that such unpublished price sensitive information was not obtained under     sub 
regulation (3) of regulation 3 of these regulations. 

 
iii) the transaction in question was  carried out pursuant to a statutory or regulatory 

obligation to carry out a bona fide transaction. 
 

iv) the transaction in question was undertaken pursuant to the exercise of  stock  options  in  
respect  of  which  the  exercise  price  was  pre-determined in compliance with applicable 
regulations 
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v) In case of non- individual insiders 

a. the individuals who were in possession of such unpublished price sensitive information 
were different from the individuals taking trading decisions and such decision-making 
individuals were not in possession of such unpublished price sensitive information 
when they took the decision to trade; and 
 

b. appropriate and adequate arrangements were in place to ensure that these regulations 

are not violated and no unpublished price sensitive information was communicated by 

the individuals possessing the information to the individuals taking trading decisions 

and there is no evidence of such arrangements having been breached; 

(vi)  the trades were made pursuant to a trading plan informed and suggested by the 

concerned insider. 

In the case of connected persons the onus of establishing, that they were not in 

possession of unpublished price sensitive information, shall be on such connected 

persons and in other cases, the onus would be on the Board. 

5. FORMULATION AND INTIMATION OF TRADING PLANS BY INSIDERS 

The Insiders on their behalf and on behalf of their immediate relative and dependents may 

formulate a trading plans and such trading plans shall be communicated to the compliance 

officer of the company in the form attached as Annexure E and compliance officer shall 

approve such trading plans and consent of the approval of trading plan shall be provided to 

the applicant in the form attached as Annexure F. The compliance officer shall also require 

an undertaking from applicant before approval of trading plan in the form as attached as 

Annexure G. The compliance officer shall intimate the same to the stock exchanges at which 

shares of the company are listed. The compliance officer shall make available such trading 

plan in public domain in the format as enclosed as Annexure H. 

Such trading plan shall:– 

(i)  not entail commencement of trading on behalf of the insider earlier than six 

months from the public disclosure of the plan; 

(ii)  not entail trading for the period between the twentieth trading day prior to the 

last day of any financial period for which quarterly results and annual result 

are required to be announced by the company and the second trading day after 

the disclosure of such financial results; 

(iii)  entail trading for a period of not less than twelve months. 

(iv)  not entail overlap of any period for which another trading plan is already 

inexistence; 

(v)   set out either the value of trades to be effected or the number of securities to be 

traded along with the nature of the trade and the intervals at, or dates on which 

such trades shall be effected; 
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(vi)  not entail trading in securities for market abuse. 

The compliance officer shall review the trading plan to assess whether the plan 

would have any potential for violation of these regulations and shall be entitled 

to seek such express undertakings as may be necessary to enable such 

assessment and to approve and monitor the implementation of the plan. 

The trading plan once approved shall be irrevocable and it shall be mandatorily 

have to be implemented and without being entitled to either deviate from it or to 

execute any trade in the securities outside the scope of the trading plan. 

 Upon approval of the trading plan, the Compliance Officer shall notify the plan 

to the stock exchange on which the securities are listed. 

Further the trading plan shall not be implemented by the insider, if at the time of 

providing of trading plan, they are in the possession of any unpublished price sensitive 

information and such trading plan shall be implemented after these unpublished price 

sensitive information becomes generally available information.  

After execution of trade the confirmation regarding the same shall be submitted to the 

Compliance officer in the form attached as Annexure I. 

Pre-clearance of trades shall not be required for a trade executed as per an approved trading 

plan 

6. Chinese Wall 

The company has adopted a Chinese wall policy to prevent the misuse of confidential 
Unpublished price sensitive information, which separates those areas of the Company 
which routinely have access to confidential unpublished Price Sensitive information 
(Inside Areas) from other areas, considered as public areas, . 

To implement the same, the following procedure shall be followed: 

a. All physical files containing confidential information shall be kept secure under lock and 
key in custody of officials designated by the Compliance Officer. 

b. All Computer files shall have adequate security of login and passwords. Files containing 
confidential information should be deleted/destroyed after its use, unless they are 
required for future purposes or as per law. 

Further, under this policy: 

c. The Designated Persons in the inside areas are not allowed to communicate any 
Unpublished Price Sensitive Information to anyone in the public areas.  

d. The designated persons within the inside area of the Chinese wall have a responsibility to 
ensure that the Chinese wall is not breach deliberately or inadvertently. Known or 
suspected breaches of the Chinese wall must be reported to the compliance officer.  

e. The establishment of Chinese walls is not intended to suggest that within inside areas 
unpublished price sensitive information, can circulate freely. Within inside area need-to-
know shall be in effect. 
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7. INTIMATION AND PUBLICATION OF UNPUBLISHED PRICE SENSTIVE 

INFORMATION. 

The Company shall provide and publish unpublished price sensitive information in 

following manner. 

1. Any unpublished price sensitive information should be made public promptly as and 
when happened. 
 

2. All unpublished price sensitive information should be made public on uniform basis 
and should be made public as and when happened and without any undue delay. 

 

3. The Chief Investor Relations Officer shall be responsible for providing the unpublished 
price sensitive information to the Compliance officer promptly and the Compliance 
officer in turn shall make the Unpublished Price Sensitive Information public without 
any delay. 
 

4. No unpublished price sensitive information shall be shared with any analysts and 
research personnel. 

 

8 DISCLOSURES 

a. Insiders shall make the following disclosures of shares and other securities held 
in the Company by them and their immediate relative or by such person for 
whom insider takes trading decisions, to the Compliance Officer. 
 

b. The disclosures of trading in securities shall also include trading in derivatives 
of securities and the traded value of the derivatives shall be also taken into 
account for purposes of disclosures to be filed under these regulations provided 
that trading in derivatives of securities is permitted by any law for the time 
being in force. 
 

c. The disclosures made under this regulations shall be maintained by the 
company for a minimum period of 5 years in such form as may be specified 
from time to time by the Securities and Exchange Board of India. 

 
8.1 ONE TIME DISCLOSURES 

(a). Every Promoter member of promoter group, Key Managerial Personnel and 

Director of the Company shall disclose his holding of securities of the company 

within a period of 30 days from the date of (Prohibition of Insider Trading) 

Regulations, 2015 taking effect Annexure J. 

(b).  Every person on appointment as a key managerial personnel or a director of the 

Company or upon becoming a promoter or member of promoter group shall 

disclose his holding of securities of the company as on the date of appointment 

or becoming a promoter, to the company within seven days of such appointment 

or becoming a promoter in the form as enclosed as Annexure K. 
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8.2 CONTINUAL DISCLOSURES 

8.2.1 Every promoter, member of the promoter group,-and designated Persons shall make an 
annual disclosure of number of shares and other securities held as on 31st March each 
year, including details of purchase / sale of shares and other securities during the 
financial year. This disclosure shall be made within 30 days from the close of each 
financial year in the format as per Annexure L. 

 
8.2.2 Every Promoter,member of the promoter group,and designated persons of the Company 

shall disclose to the Company the number of such securities acquired or disposed of 

within 2 trading days of such transaction if the value of the securities traded, whether in 

one transaction or a series of transactions over any calendar quarter, aggregates to a 

traded value in excess of ten lakh rupees or such other value as may be specified; in the 

format as prescribed as Annexure M. 

8.2.3  The  company shall notify the particulars of such trading to the stock exchange on which 

shares of the company are listed within 2 trading days of receipt of the disclosures or 

from becoming aware of such information. 

Explanation – It is clarified for the avoidance of doubts that the disclosure of the 

incremental transactions after any disclosure made under clause 8.2.2 shall be made 

when the transactions effected after the prior disclosure cross the threshold as specified 

in clause 8.2.2 above.. 

8.2.4 The Compliance Officer shall report to the Board of Directors and shall also provide 
reports to the Chairman of Audit Committee or to the Chairman of the Board on 
quarterly basis pertaining to insider trading. 

 
 
Disclosures by other Connected Persons.  
 
Any  company  whose  securities  are  listed  on  a  stock  exchange  may,  at  its  discretion 
require any other connected person or class of connected persons to make disclosures of 
holdings and  trading  in  securities  of  the  company  in  such  form  and  at  such  frequency  as  
may  be determined by the company in order to monitor compliance with these regulations. 
 
Additional Disclosure by designated Person- 
 
Designated persons shall be required to disclose names and Permanent Account Number or any 
other identifier authorized by law of the following persons to the company on an annual basis 
and as and when the information changes: 
 
(a)  immediate relatives 
(b)  persons with whom such designated person(s) shares a material financial relationship 
(c)  Phone, mobile and cell numbers which are used by them 

 
In addition, the names of educational institutions from which designated persons have 
graduated and names of their past employers shall also be disclosed on a one time basis. 
 





14 

 

 

India Lease Development Limited  

CODE OF CONDUCT FOR PROCEDURES OF FAIR DISCLOURES AND CONDUCT OF 

UNPUBLISHED PRICE SENSITIVE INFORMATION 

 
 

The Securities and Exchange Board of India (Prohibition of Insider Trading) Regulations, 2015, 
has been notified on January 15, 2015 in official gazette (hereinafter referred to as the 
'Regulations’) in terms of which and also in compliance with SEBI Regulations and Companies 
Act, 2013, the Company is required to frame Code of Conduct for Procedures of Fair Disclosure 
of Unpublished Price Sensitive Information.  
 
 

In line with amendments in the Regulations and in compliance with Regulation 8(1) of 

Regulations, Code of Conduct for procedures of fair disclosures of UPSI in order to regulate, 

monitor and reporting of trading by designated Persons and their immediate relative, was 

adopted by the Board of Directors of the Company at its meeting held on 14th May, 2015 (which 

was effective from 15th May, 2015), further modified on 2nd August 2017 in line with amendment 

(s) notified by Securities and Exchange Board of India vide its circular dated 31st December, 

2018. The Code was amended accordingly in line with amendment made by SEBI vide its 

amendments dated 21.01.2019 and the same was adopted at the meeting of the Board of 

Directors of the company held on March 29,2019. 

For the purpose of the Code: 

a) “Chief Investor Relations Officer”: The Company shall designate a senior officer as a 
Chief Investor Relations Officer to deal with dissemination of information and 
disclosure of Unpublished Price Sensitive Information. The Chief Investor Relations 
Officer shall be responsible for ensuring that the Company complies with continuous 
disclosure requirements, overseeing and coordinating disclosure of Unpublished Price 
Sensitive Information to stock exchanges, analysts, shareholders and media, and 
educating staff on disclosure policies and procedure. The Chief Financial Officer of the 
Company shall act as Chief Investor Relations Officer for the purpose of this code. 
 

  b) “Designated Person” shall cover the following:  

For  the  purpose  of  the Regulation,  the  board  of  directors  or  such  other analogous  

authority  shall  in  consultation  with  the  compliance  officer  specify  the  designated 

persons  to  be  covered  by  the  code  of  conduct  on  the  basis  of  their  role  and  

function  in  the organization  and  the  access  that  such  role  and  function  would  

provide  to  unpublished  price sensitive information in addition to seniority and 

professional designation and shall include:- 

(i) Designated Employees of our company, intermediary or fiduciary designated on 
the basis of  their  functional  role  or  access  to  unpublished  price  sensitive  
information  in  the organization by the board of directors;    
 

(ii)  Employees above Manager level of Accounts/Finance and Secretarial 
department of material subsidiaries having access  to  unpublished  price  
sensitive  information  in  the organization by the board of directors;   
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(iii) All promoters and promoters who are individuals or investment companies for 
intermediaries or fiduciaries; 
 

(iv) Chief  Executive  Officer  and  employees  upto  two  levels  below  Chief  
Executive Officer  ,  intermediary,  fiduciary  and  our  material  subsidiaries 
irrespective  of  their  functional  role  in  the  company  or  ability  to  have  
access  to unpublished price sensitive information;  

 

 
(c)      “Designated Employees” shall cover the following:  

 Officers or Employee belongs to level Managers and above or its equivalent in all 
departments; 

 All Officers and employees in Secretarial, Finance and Accounts Department; 

 All Promoters  of the Company 

 Chief Executive Officer, Managing Directors and employees upto two levels below Chief 
Executive Officer and Managing Director; 

 Employees of managerial level and above of Accounts and Secretarial Department of 
material subsidiary. 

 All employees of IT Department of our Company who is having access to unpublished 
price sensitive information.  

 Such other employees as may be specified and determined from time to time by 
the Committee Concerning Shares (committee which will monitor the 
implementation of the Code) and/or Compliance Officer. 

 

 

(d)        Need to Know" basis means the information which is considered price sensitive 

which must be handled on a Need to Know basis and should be disclosed only to 

those employees who need such information to discharge their duties and whose 

possession of such information will not give rise to a conflict of interest or 

appearance of misuse of the information. 

 

(e)         “Immediate Relative” means a spouse of an insider and includes parent, sibling, 

and child of such insider or of the spouse, any of whom is either dependent 

financially on such insider, or consults such insider in taking decisions relating to 

trading in securities 

To ensure timely and adequate disclosure/dissemination of Unpublished Price Sensitive 

Information, the Company shall follow the following norms: 

 

1.1 Unpublished Price Sensitive Information shall be disclosed by the Company to stock 

exchange(s) and disseminated on a continuous and immediate basis. 

1.2 The Company may also consider ways of supplementing information released to stock 

exchanges by improving investor access to their public announcements. 
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1.3 The Chief Investor Relations Officer of the Company to deal with dissemination of 

information and disclosure of Unpublished Price Sensitive Information. The Compliance  

Officer shall be responsible for ensuring that the Company complies with continuous 

disclosure requirements, overseeing and coordinating disclosure of Unpublished Price 

Sensitive Information to stock exchanges, analysts, shareholders and media, and 

educating staff on disclosure policies and procedure. 

 

1.4       All Unpublished Price Sensitive Information should normally be approved in advance by 

the Chief Investor Relations Officer disclosure/ dissemination. If information is 

accidentally disclosed without prior approval, the person responsible may inform the 

Chief Investor Relations Officer immediately.  

 

1.5 The Company shall have clearly laid down procedures for responding to any queries on 

news reports or requests for verification of market rumours by regulatory authorities, 

stock exchange(s). The Chief Investor Relations officer shall be responsible for deciding 

whether a public announcement is necessary for verifying or denying rumors and then 

making the disclosure. 

 

1.6 The following guidelines shall be followed while dealing with analysts and institutional 

investors:  

(i)  The Company shall provide only public information to the analyst/ research 

persons/ large investors like institutions. Alternatively, the information given to 

the analyst should be simultaneously made public at the earliest. 

 (ii) At least two Company representatives be present at meetings with analysts, 

media persons and institutional investors in order to avoid misquoting or 

misrepresentation and discussions may be transcript/recorded, if required. Such 

unanticipated questions may be taken on notice and a considered response given 

later. If the answer includes Unpublished Price Sensitive Information, a public 

announcement should be made before responding. 

(v) When the company organizes meetings with analysts, the company shall 
develop and implement best practices to make transcripts or records of 
proceedings and post them on its website after every such meet.  
 

1.7 Unpublished Price Sensitive Information that would impact price discovery shall be not 

disclosed unless credible and concrete information comes into being in order to make 

such information generally available.  



17 

 

 

 

1.8 Unpublished Price Sensitive Information shall be disclosed/ disseminated on uniform 

and universal basis and selective disclosure should not be made. In case any such 

information gets disclosed selectively, inadvertently or otherwise to it shall be promptly 

disclosed/disseminated to make such information generally available. 

 Further any communication or procurement of UPSI shall only be for ‘Legitimate 

Purpose’.  

           “Legitimate Purpose” shall include sharing of unpublished price sensitive information in 

the ordinary course of business by an insider with partners, collaborators, lenders, 

customers, suppliers, merchant bankers, legal advisors, auditors, insolvency 

professionals or other advisors or consultants, provided that such sharing has not been 

carried out to evade or circumvent the prohibitions of these regulations. 

            Any Person in receipt of Unpublished price sensitive information in pursuance to                     

a “Legitimate Purpose” shall be considered as an “Insider” for the purposes of these 

regulations. 

 

1.9     Unpublished Price Sensitive Information should be communicated only on a "need to 

know" basis,i.e., Price Sensitive  formation should be disclosed only to those who need 

such information to discharge their duties. 

 

1.10 The medium of disclosure/dissemination shall be as follows: 

(i) The Company shall ensure that disclosure to stock exchanges is made promptly.  
(ii) The Company may also facilitate disclosure through the use of their dedicated 

Internet website.  
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INTERNAL CONTROL MECHANISM TO PREVENT INSIDER TRADING 

The following mechanism are adopted as internal controls to ensure compliances with the 

requirements given in the regulations and to prevent insider trading: 

a) All employees, Directors, Connected Persons who have access to unpublished 
price sensitive information are identified as designated persons, as defined  
under Company’s code for Insider Trading.  
 

Further, SEBI vide its Circular Dated May 28, 2018 has implemented a ‘system based 
disclosures’ under regulation 7(2) of the Regulation pertaining to employees and 
Directors of the Company.  

Accordingly, the Company has appointed/selected National Securities Depositories 
Limited as a Designated Depository under the above requirements. Also, as 
mandated, the Company has already uploaded is the  required  information including 
PAN number of all Directors, CEO and employees upto two level below CEO to both  
the depositories i.e. National Securities Depository Limited and Central Depository 
Services Ltd. In respect of PAN exempt entities, the account numbers shall be 
provided in compliance with the above circular.  

In case of any subsequent changes in the directors/CEO/employees of the  Company, 
the company is providing the information of the changes to the depositories on an 
immediate basis and not later than 2 working days. 

b) All the unpublished price sensitive information shall be identified and its 
confidentiality shall be maintained as per the requirements of the regulations;  

 

 The unpublished price sensitive information shall include, inter-alia the following- 

• Proposal in respect of interim / final dividend; 
• Proposal in respect of change in capital structure; 
• Proposal in respect of significant expansion plans or execution of new large projects; 
• Proposal in respect of amalgamation, mergers, demergers, takeovers, delisting; 
• Buy back of shares or other securities; 
• Proposal in respect of disposal of whole or substantially the whole of the 

undertaking; 
• Any significant changes in policies, plans or operations of the Company. 
• Changes in key managerial personnel 
• Any other information having bearing on the operation/performance of the 

company as well as price sensitive information. 
• Any other information/event as may be decided by the Board of Director/ 

management. 
 

c) adequate restrictions shall be placed on communication or procurement of 
unpublished price sensitive information as required by the regulations;  

 
The Company has adopted a Chinese wall policy to prevent the misuse of 
Unpublished price sensitive information, which separates those areas of the 
Company which routinely have access to unpublished Price Sensitive information 
(Inside Areas) from other areas, considered as public areas,  

Also, Unpublished Price Sensitive Information is to be communicated only on a 
"need to know" basis ,i.e., Price Sensitive Information  should be disclosed  only  to 
those who need such information to discharge their duties. 
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To implement the same, the following procedure shall be followed: 

a. All physical files containing confidential information shall be kept secure 
under lock and key in custody of officials designated by the Compliance 
Officer. 

b. All Computer files shall have adequate security of login and passwords. Files 
containing confidential information should be deleted/destroyed after its use, 
unless they are  required for future purposes or as per law. 

Further: 

a. The Designated Persons in the inside areas are not allowed to communicate 
any Unpublished Price Sensitive Information to anyone in the public areas.  

 

b. The designated persons within the inside area of the Chinese wall have a 
responsibility to ensure that the Chinese wall is not breach deliberately or 
inadvertently. Known or suspected breaches of the Chinese wall must be 
reported to the compliance officer.  

 

c. The establishment of Chinese walls is not intended to suggest that within 
inside areas unpublished price sensitive information, can circulate freely. 
Within inside area need-to-know shall be in effect. 

 

d. Lists of all  employees and other persons with whom unpublished price  
sensitive information is shared shall be maintained and confidentiality 
agreements shall be signed or notice shall be served to all such employees and 
persons;  
 

The Company maintains a list of Designated Persons in accordance with the 
Regulations and its Code. 

All Designated Persons (on behalf of self & their Immediate Relatives) would have to 
sign a confidentiality agreement undertaking an obligation to protect the 
confidentiality of information obtained by him/her while working with the Company. 
The obligation would continue for six months after the said Employee leaves the 
Company. 

Due   notice   shall   be   given   to   such   persons with whom the UPSI is shared 
pursuant to a legitimate purpose to   maintain confidentiality of such information in 
compliance with these regulations. 

 

e. all other relevant requirements specified under these regulations shall be 
complied with;  

 
The Company has appointed Company Secretary and Legal Counsel, as the 
Compliance Officer under this Code, who shall report to the Board of Directors. The 
compliance officer shall provide report on compliance of this code to the Chairman of 
the Audit Committee in consultation with the Chairman of the Board of directors once 
in a year or at such frequency as may be prescribed by law. 

f. Periodic process review to evaluate effectiveness of such internal controls. 
 
As and when necessary and as deemed appropriate, the Audit Committee shall 
review periodically the system/mechanism for Internal Controls to evaluate 
effectiveness of such internal controls. 
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India Lease Development Limited 

Policy for dealing with any leak in unpublished price sensitive information (UPSI) and                     
Whistle-blower policy for employees to report any leak or suspected leak of UPSI 
 
1. Introduction  
 
The Policy for dealing with any leak in unpublished price sensitive information (UPSI) 
(hereinafter referred to as ‘Policy’) is framed in terms of Securities and Exchange Board of India 
(Prohibition on Insider Trading ) Regulations, 2015 (hereinafter referred to as ‘Insider Trading 
Regulations’) as amended from time to time and shall be effective from 1st April, 2019.  
 
2. Objective  
 
The policy aims enabling employees of the Company to report any leak or suspected leak of 
UPSI, procedures for inquiry in case of leak of UPSI or suspected leak of UPSI and initiate 
appropriate action and informing the Board of Directors of the Company (‘Board’) promptly of 
such leaks, inquiries and results of such inquiries.  
 
3. Whistle-blower policy for employees to report any leak or suspected leak of UPSI 
 

a. The policy applies to all employees of the Company regardless of role or seniority in the 
company to enable them to bring to the notice of the Company any leak or suspected 
leak of UPSI. The Company shall make employees of the Company aware of such 
whistle blower policy to enable employees to report instances of leak of unpublished 
price sensitive information as per the prescribed mechanism. 

 
b. ‘Unpublished Price Sensitive Information’ (UPSI) 

 
Any information which relates to the Company or its securities, directly or indirectly, 
that is not generally available and which on becoming available, is likely to materially 
affect the price of securities of the Company and shall ordinarily include but not 
restricted to information relating to the following: 

 

a. Periodical financial results of the Company; 
b. Intended declaration of dividends (both interim and final);  
c. Change in capital structure 
d. Amalgamation, mergers or take-overs, de-mergers, acquisitions, delistings, 

disposals and expansion of business and such other transactions; 
e. Changes in key managerial personnel  
f. Issue of securities or buy back of securities; 
g. Any major expansion plans or execution of new projects; 
h. Disposal of whole or substantial part of the undertaking; 
i. Any significant changes in policies, plans or operations of the Company; 
Any other information which, considering its materiality and bearing on the Company’s 
operations / performance, may be considered ‘price sensitive’; 
Leak means any transmission of UPSI whether in writing or through any electronic 
means (including any social messaging applications). 

 
 

c. Any employee of the Company shall upon becoming aware of any leak or suspected 
leak of UPSI shall inform the same to Chairman of Audit Committee, Chairman 
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Managing Director CEO and Company Secretary (CS), (Investigating Officer) on an 
immediate basis with adequate supporting data / information.  
 

4. Procedure for inquiry in case of leak or suspected leak of UPSI and initiate appropriate 
action 

 
a) The Investigating Officer shall undertake the following steps-  

i) Ascertain whether the information leaked or suspected to be leaked amounts 
to UPSI in consultation with Audit Committee. 

 
ii) shall take immediate steps to ascertain the extent and impact of the leak of 

UPSI. 
 

iii) If the leak is established shall initiate necessary action as per the Company 
policy 
 

iv) Any such leaks of, inquiries and results of such inquiries and actions taken 
shall be promptly informed to the Board and Audit Committee. 

 
b) If an inquiry has been initiated by the company in case of leak or suspected leak of UPSI, 

the relevant intermediaries and fiduciaries, if any, shall co-operate with the company in 
connection with such inquiry conducted by the company. 
 

c) If the leak or suspected leak of UPSI requires any regulatory disclosure under applicable 
laws the Company shall make the required disclosure to appropriate authorities. 

 
Safeguards against victimization of a Whistle Blower and encouragement for responsible 
and secure whistle blowing. 
 
1. This Policy strictly prohibits any unfair treatment or any retaliatory action in any from 

any of other employees against any Whistle blower and expressly protects the identity of 
the Whistle Blower subject to the provisions hereunder; however where any Employee 
uses this Policy for making any false allegation or complaints knowing it to be false shall 
be deemed to have tarnished the reputation of the Company and thereby committed a 
major misconduct and accordingly shall be subject to major penalties under the Conduct 
Rules. 
 

2. The Whistle Blower, Investigating Officer and every employee involved in the Enquiry 
process shall: 
a. maintain complete confidentiality/ secrecy of the matter; 
b. not discuss the matter in any informal/social gatherings/ meetings; 
c. limit disclosure of information only on need to know basis to other persons only for 
the purpose of completing the process and investigations; 
d. not keep the papers unattended anywhere at any time; 
e. always keep the electronic mails/files under password. 
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ANNEXURE A 

APPLICATION FOR ANNUAL TRADING PLAN 

Date: ________ 

To, 

The Compliance Officer, 
India Lease Development Limited 
RegdOffice : MGF House,  
4/17-B, Asaf Ali Road, 
New Delhi110002  

 
 

1. Name of the Applicant: ____________________________________  
PAN________________ 

 
2. No. of securities held in the Company as on date: ____________ 

 
3.  Approval sought for: Self [ ] Immediate Relative (IR) [ ] 

 
4. Trading plan belongs for a period of______ months i.e. for a period commencing 

from________ and ending on___________ 
 

5. Details of the proposed trade: 

 

S. No. Nature of Date of Value of Conditions 

 transaction transaction/period/interval trade/ No. /Remarks 

 (Sale/Purchase) for transaction of  

   securities  

   transacted  

     

     
 

Undertaking: 

 

(a) I will not commence trading earlier than six months from the public disclosure of the plan.  

(b) I do not have overlapping trading plan for the same period. 
(c) In the event that I am in possession/knowledge of any information that is construed as 

“Unpublished Price Sensitive Information” as defined in the Policy, at the time of 
formulation and approval of this plan but which is not made public at the time of trading as 
per the approved time schedule in the said plan, I shall inform the Compliance Officer of 
the same and shall completely refrain from dealing in  

(d) the securities of the Company until such information becomes public; 
(e) I have not contravened the provisions of the Insider Trading Policy as notified by the 

Company from time to time;  

(f) I have made full and true disclosure in the matter. 
(g) I undertake to abide by this trading plan once approved and shall furnish such declarations 

disclosures as may be deemed necessary by compliance officer for the monitoring of this 
plan.  

(h) I shall not use this trading plan as a tool for market abuse. 
 



23 

 

Date: Signature of Designated Employee 

 

For use of Compliance Officer: 

 

Application Approval Date Approval No. Approval No. 

recd.   Compliance 

date   Officer’s 

   signature 

    

    
 

Approval granted for Trading Plan for a period of ____months commencing from____ uptil 

_____ 

 

Notification to Stock Exchange___________ 

Signature: ________ 

 

Compliance Office 

 

Please provide all the information. Incomplete forms will not be accepted. 
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ANNEXURE B 

FORMAT OF APPLICATION FOR OBTAINING PRE-CLEARANCE APPROVAL 

To, 

The Compliance Officer, 

India Lease Development Limited 

RegdOffice : MGF House,  

4/17-B, AsafAliRoad, 

New Delhi110002  

 

Dear Sir, 
 

I/We, …………………………………. Directors, Promoters, Key Managerial Personnel and  
Designated Persons of  India Lease Development Limited intend to carry out transaction(s) in 

Securities of  India Lease Development Limited as per the details given below :- 
 

Name: 
 

Department: 
 

PERMANENT ACCOUNT NUMBER (PAN): 

 

S. No. of Securities Folio No./ Nature of Estimated Estimated 

No. held (including by DP ID & trading number of value 

 dependent family Client ID  securities  

 members) as on the   to be dealt  

 date of application     

1 2 3 4 5 5 

      
 

In this connection I solemnly confirm and declare: 
 

(a) THAT I do not have access to nor do I have any information that could be construed as 
Unpublished Price Sensitive Information as defined in the Code unto the time of signing 
this undertaking;  

(b) THAT in case I have access to receive Unpublished Price Sensitive Information after the 

signing of the undertaking but before the execution of the transaction, I shall inform the 

Compliance Officer of any change in such position and that I shall completely refrain from 

dealing in the Securities of the Company till the time such information becomes public;  
(c) THAT I have not contravened the “Code of Conduct to Regulate, Monitor and Report 

Trading by Insiders” for prevention of insider trading as notified by the Company from time 
to time;  

(d) THAT I shall hold the Securities for a minimum period of 6 (six) months from the date of 

trade/that I have complied with the requirement of minimum holding period of six (6) 

months with respect to the securities sold (applicable only in respect of sale transaction). 
 

I hereby solemnly declare that I have made full and true disclosure in this regard to the best of 

my knowledge and belief. 

Pre-clearance may kindly be accorded in terms of the requirement of the ‘Code of Conduct to 

Regulate, Monitor and Report Trading by Insiders’, of the Company. 
 

Yours faithfully, 
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Signature: 
 

(Name of the Designated Person) 
 

Date: 
 

Place: 
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ANNEXURE C 

 
FORMAT FOR DISCLOSURE OF TRANSACTIONS EXECUTED/NOT 

EXECUTEDAFTEROBTAINING PRE-CLEARANCE 
 

Date _________ 
 

To, 

 

The Compliance Officer, 
India Lease Development Limited 
RegdOffice : MGF House,  
4/17-B, AsafAliRoad, 
New Delhi110002  

 

 

With reference to trading approval granted by the Company to me on______________, I hereby 

inform that I have bought/sold/subscribed for _____________ equity shares of the Company for 

Rs._________________ on_____________. 
 

In connection with the aforesaid transaction, please find enclosed copy of the following for your 

records: 
 

Broker’s contract note/Proof of payment to/from brokers/ Extract of bank passbook/statements 

(in case of demat transaction)/ Copy of Delivery instruction slips (applicable in case of sale 

transactions) 
 

I hereby undertake to preserve the original copy of the above mentioned document for a period 

of 5 years and produce to the Compliance Officer/Securities Exchange Board of India, if 

required in future. 
 

Yours truly, 
 
 

 

Name & Signature: 
 

Designation: 
 

Date: 
 

Place: 
 

 

Note: After pre-clearance, if the Designated Person opts not to trade in securities should enclose 

the reasons for taking such decision along with this form 
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ANNEXURE D 
 

APPLICATION FOR WAIVER OF MINIMUM HOLDING PERIOD 
 

Date_____ 
 

To, 
 

The Compliance Officer, 
India Lease Development Limited 
RegdOffice : MGF House,  
4/17-B, AsafAliRoad, 
New Delhi110002  

 
 

Dear Sir, 
 

Pursuant to SEBI (Prohibition of Insider Trading) Regulations, 2015 and India Lease 

Development Limited Code of Conduct to Regulate, Monitor and Report Trading by Insiders, I 

_______________________ (name and designation of the Designated Person) had  
______________________ (provide the details of purchase/sale/subscribe for shares as the case 
may be) ____________________(number of securities) of the Company on 

___________________ after obtaining pre-clearance on __________________. The details of 

transaction executed were submitted on _______________________ (date) in format 

prescribed. I seek your approval to waive off the time restrictions and permit to execute a 

contra-trade for _____________________(number of securities) of the Company due 

to________________________________________________________________ 
 

___________________________________________________(valid reason(s) for executing 

contra trade). 
 

I declare that I am not in possession of any Unpublished Price Sensitive Information (as defined 

under the India Lease Development Limited Code of Conduct to Regulate, Monitor and Report 

Trading by Insiders) up to the date of this application. 
 

I further declare that in case I have access to any Unpublished Price Sensitive Information after 

the signing of this application and before executing a contra- trade (if permitted), I shall: 
 

1. Promptly inform the Compliance Officer 
 

2. Refrain from trading in securities of the Company. 

Yours truly, 

 
Name & Signature: 
Designation: 
Date:  
Place: 

 
Enclosed: 

 
1. Copy of pre-clearance approval 

 
2. Copy of execution of previous trade 
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ANNEXURE E 

 

FORM A 
 

SEBI (Prohibition of Insider Trading) Regulations, 2015 
 

[Regulation 7 (1) (a) read with Regulation 6 (2) – Initial disclosure to the company] 
 

Name of the company: ________________________________ 
 

ISIN of the company: _________________________________ 
 

Details of Securities held by Promoter, Key Managerial Personnel (KMP), Director and 

other such persons as mentioned in Regulation 6(2) 
 

Name, PAN, Category of Person Securities held as on % of 

CIN/DIN & (Promoters/ KMP the date of  Shareholding 

address with 

/Directors/immedia

te regulation coming into  

contact nos. 

ate relative 

to/others force   

 etc.)     

  Type of  No.  

  security (For    

  e.g., –    

  Shares,    

  Warrants,    

  Convertible    

  Debentures    

  etc.)    

1 2 3  4 5 
 

Note: “Securities” shall have the meaning as defined under regulation 2(1)(i) of SEBI 

(Prohibition of Insider Trading) Regulations, 2015. 
 

Details of Open Interest (OI) in derivatives of the company held by Promoter, Key 
 

Managerial Personnel (KMP), Director and other such persons as mentioned in 

Regulation 6(3) 
 

Open Interest of the Future contracts  Open Interest of the Option Contracts 

held as on the date of regulation coming  held as on the date of regulation coming 

into force    into force   

       

Contract Number of Notional  Contract Number Notional 

Specifications units value in  Specifications of value 

 (contracts Rupee terms   units in Rupee 

 lot size)    (contracts terms 

     lot size)  

       

6 7 8  9 10 11 
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Note: In case of Options, notional value shall be calculated based on premium plus strike 

price of options 
 

Name & Signature: 
 

Designation: 
 

Date: 
 

Place 
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ANNEXURE F 
 

FORM B 
 

SEBI (Prohibition of Insider Trading) Regulations, 2015 
 

[Regulation 7 (1) (b) read with Regulation 6(2) – Disclosure on becoming a 
 

director/KMP/Promoter] 
 

Name of the company:_________________ 
 

ISIN of the company: ___________________ 
 

Details of Securities held on appointment of Key Managerial Personnel (KMP) or 

Director or upon becoming a Promoter of a listed company and other such persons as 

mentioned in Regulation 6(2). 
 

Name, Category of Person Date of Securities held at the % of 

PAN, (Promoters/ KMP / appointment time  Shareholding 

CIN/DIN Directors/immediate of Director of becoming   

& relative to/others /KMP OR Promoter/appointment of  

Address etc.) Date of Director/KMP   

with  becoming     

contact  Promoter     

nos.       

   Type of    

   security  No.  

   (For    

   e.g. –    

   Shares,    

   Warrants,    

   Convertible    

   Debentures    

   etc.)    

1 2 3 4  5 6 
 

Note: “Securities” shall have the meaning as defined under regulation 2(1)(i) of SEBI 

(Prohibition of Insider Trading) Regulations, 2015. 
 

Details of Open Interest (OI) in derivatives of the company held on appointment of Key 

Managerial Personnel (KMP) or Director or upon becoming a Promoter of a listed 

company and other such persons as mentioned in Regulation 6(2).  
 
 

Open Interest of the Future contracts held 

at the time of becoming 

Promoter/appointment of Director/KMP 

 
 
Open Interest of the Option Contracts 

held at the time of becoming 

Promoter/appointment of Director/KMP 
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Contract Number Notional Contract Number Notional 

specifications of units value in specifications of units value in 

 (contracts Rupee  (contracts Rupee 

 lot size) Terms  lot size) terms 

      

7 8 9 10 11 12 
 

Note: In case of Options, notional value shall be calculated based on premium plus strike 

price of options 
 
 
 

Name & 
 

Signature: 
 

Designation: 
 

Date: 
 

Place: 
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ANNEXURE G 
 

FORM C 
 

SEBI (Prohibition of Insider Trading) Regulations, 2015 [Regulation 7 (2) 
 

read with Regulation 6(2) – Continual disclosure] 
 
Name of the company: 
 
ISIN of the company: 
 
Details of change in holding of Securities of Promoter, Employee or Director of a listed company and other such persons as mentioned in 

Regulation 6(2). 
 

Name, Categor Securities held Securities acquired/Disposed Securities held Date of Date of Mode of 

PAN, y of prior to  postacquisition/ allotment intimation acquisition / 

CIN/DIN, Person acquisition/dispos  disposal advice/ to disposal (on 

& (Promot al   acquisition company market/public/ 

address ers/    of  rights/ 

with KMP    shares/  preferential 

contact /Directo    sale of  offer 

nos. rs/imme    shares  / off 

 diate    specify  market/Inter- 

 relative      se 

 to/other      transfer, 

 s etc.)      ESOPs 

       etc.) 
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  Type of No. Type No. Value Transac Type of No. and From To   

  security and % of   t ion security %     

  (For e.g. of securi   Type (For e.g. of     

  – shareh ty (For   (Buy/ – shareholdi     

  Shares, olding e.g.–   Sale/ Shares, ng     

  Warrants  Share   Pledge / Warrants      

  ,  s,   Revoke/ ,      

  Converti  Warra   Invoke) Converti      

  ble  nts,    ble      

  Debentu  Conve    Debentu      

  res etc.)  rtible    res etc.)      

    Debentures          

    etc.          

              
 
Note: “Securities” shall have the meaning as defined under regulation 2(1)(i) of SEBI (Prohibition of Insider Trading) Regulations, 2015. 
 
Details of trading in derivatives of the company by Promoter, Employee or Director of a listed company and other such persons as mentioned in 

Regulation 6(2). 
 

Trading in derivatives (Specify type of contract, Futures or Options etc.) Exchange on which the trade was executed 

Type of Contract Buy  Sell  

contract specifications 
     
Notional Number Notional Number of  

  Value of units Value units  

   (contracts  (contracts *  

   * lot  lot  

   size)  size)  
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Note: In case of Options, notional value shall be calculated based on Premium plus strike price of options. 
 
Name & Signature: 
 
Designation: 
 
Date: 
 
Place: 
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ANNEXURE H 
 

FORM D (Indicative format) 
 

SEBI (Prohibition of Insider Trading) Regulations, 2015 
 

Regulation 7(3) – Transactions by Other connected persons as identified by the company 

Details of trading in securities by other connected persons as identified by the company 

Name,  Securities held Securities acquired/Disposed Securities held post Date of Date of Mode of 

PAN, Connection prior  acquisition/ allotment intimation acquisition / 

CIN/DIN, with to  disposal advice/ to disposal (on 

& address company acquisition/disposal   acquisition company market/public/ 

with     of  rights/ 

contact     shares/  preferential 

nos. of     sale of  offer 

other     shares  / off 

connected     specify  market/Inter- 

persons       se 

as       transfer, 

identified       ESOPs 

by the       etc.) 

company        
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  Type of No. Type No. Value Transac Type of No. and From To   

  security and % of   t ion security %     

  (For e.g. of securi   Type (For e.g. of     

  – shareh ty (For   (Buy/ – shareholdi     

  Shares, olding e.g.–   Sale/ Shares, ng     

  Warrants  Share   Pledge / Warrants      

  ,  s,   Revoke/ ,      

  Converti  Warra   Invoke) Converti      

  ble  nts,    ble      

  Debentu  Conve    Debentu      

  res etc.)  rtible    res etc.)      

    Debentures          

    etc.          

              
 
Note: “Securities” shall have the meaning as defined under regulation 2(1)(i) of SEBI (Prohibition of Insider Trading) Regulations, 2015. 

Details of trading in derivatives by other connected persons as identified by the company 

Trading in derivatives (Specify type of contract, Futures or Options etc.) Exchange on which the trade was executed 

Type of Contract Buy  Sell  

contract specifications 
     
Notional Number Notional Number of  

  Value of units Value units  

   (contracts  (contracts *  

   * lot  lot  

   size)  size)  
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Note: In case of Options, notional value shall be calculated based on Premium plus strike price of options. 
 
Name & Signature: 
 
Designation: 
 
Date: 
 
Place: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



 

 

 
ANNEXURE I 

 
ANNUAL DISCLOSURE 

 
Transactions by Designated Persons as identified by the Company 

 
Details of transactions executed during the Financial Year ______ in securities of 

the Company 
 

To, 

            The Compliance Officer, 
India Lease Development Limited 
RegdOffice : MGF House,  

            4/17-B, AsafAliRoad, 
            New Delhi - 110002  

 

 

I ____________________________ (name of the Designated Person), _____________ 

(designation) of the Company residing at 
 

_____________________________________________________________________ 

(address of the Designated Person) hereby declare that - 
 

The following is the consolidated statement of transactions made during the Financial 

Year ______________. 
 
 

Opening balance of Purchase/Sale made Closing balance of 

securities of the Company during the year securities of the Company 

held as on 01.04.20__  held as on 31.03.20__ 

   

   
 

*I was holding ………………… (number of securities) securities of the Company on  
01 April 20……………….(start of the financial year). However, I have not traded in  
securities of the Company during the Financial Year ended 31 March 20……… (end  
of the financial year). 

 
Name & Signature 

 
Designation: 

 
Date: 

 
Place: 

 
* Please delete/modify as per the factual position 
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CODE OF CONDUCT FOR THE BOARD OF DIRECTORS AND THE SENIOR

MANAGFEMENT PERSONNEL

las per SEBI(Lisung Obl gat ons and Disclosure RequLrements)Regulat ons 20151

1. Qvelyie!
'l .'1 Preface

This Code of Conduct for the Board of Directors and lhe Senior fulanagemenl

Personnel(hereinafler referred to as lhe Code') has been fiamed and adopled^b,v
,]ora Lease Developrrenl Li- eo(he elnafte' Ie'e'red Io as t-e Comodn' or lll l

The subiecl Code iomplies wiih lhe reqLrrremenls o{ ihe Securri es gltl E':lilS"
Bodto oi'roia\-rslr,1g Oblgalrons ard D sclosu'e ReqJr'en_enlsi RFgLlal or s 20 ! 5

Thrs code is intended to provLde guidance to the Board of Directors and Senol

lr'lanagemeni Personnel to manage lhe affairs of ihe company in an elhical manner

The p-lrrpose of this code is lo recognlze and emphasis upon lhe ethical behavolr
and lo develop a culture of honesty and accountabil(y

Thrs Code of Conduct attempts to set fonh the guiding pnnciples of whrch th_'

company and its Board and Senior l,lanagemenl shalL operate and conducl

lhemselves wilh number o{ slakeholders, governmenl and Tegu alory agencies and

anyone else with whom it is connected

12 Definitions

Ln lhis Code, rlnless repugnant to lhe meanlng or conlext thereof the foilowng

expressions wherever used in th s code shall have lhe meaning as defined below

''Board/Direciors" shallmean the Board oi Directors of the company

"Company' shalL mean lndia Lease Developrnenl Limited(lLD)

"Conflicl of lnteresl'means where lhe interesis or beneiits of one person or enlity

conficts with lhe interesls or benellts ofthe company.

Execirllve Direclors^ryhole llme D reclols shall mean and include companys
lManaging Director and Oireclors who are in whole time employmenl of lhe conrpany

lndependenl Directors'shalL mean an lndependenl Oirector as per the provlsions ol
the Cornpanies Act2013 and Securities and Exchange Board of lndLa(Lisiing

Obligatons and Disclosure Requirements)Regulations. 2015(as revised from lime to

lirne).

'Non-Executive Drreclors' shall mean ihe Directors who are not in whole time

employment of the company.

.Senior N,'lanagemenl Peasonnel" shall mean SenoT Personnel ol the company
exc uding Board of Direclors

&
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Applicability
-trs Code snait oe apo icable a1d btroirg ro the Board of D,.ecto.s ar o .he Serior
l,4anagement Personnet ol the Company

The Drreclots.aro.Serior IVanagemerr pe.sonnel SnoJd cont'rJe ro LonDiy r,.ritl
olher apol.cable,lo be aootrcable polictes rutes ano p,oceoUres oI lr e company

Princiole

Principle of the Code of Conduct
'I le Boa'o ol D rectors aro lre Sen or lva4aaeme'rt perso'rnet shat. acl nonesr,!
eri,cally. r1 gooo .airl ano .l lhe oest interesl of lhe company,o .l,.trl thelr
frducrary obligalions.

- Whilst carrying oui the du|es, the Board of Directors and the Senlor t\tanaoemenl
Persorrel srall ersLre lhal tt is executed rn terrrs oi ll-e arthorrzar ons Jranrea
a_o wrh ,r lTe imits pre<( ioeo unoer lhe elevanl Dohc,es codes quroe rr .s and
other d rectives issued by the Board of Direclors or Cornmittee of Dlreclors ol the
cornpany from ltme lo ltme

- The Boaad of Directors and the Senior lvanagement personnel shal netlher
ecerle nor offer o. mahe d recity or indi,ecly, any :leqai paynerts

renune arior gtns do']at,ons or comoaraoie be.letirs whch a.e ,rrended lo orpercei!eo lo oolarT bJsness or Lncor-rpelit,ve.avolrs fo. Ire,o,]drcr or ls
bLs,ress eyceor accepli,1g a 9.ft o e erle,.merr I wa.ra,ltco o, lrp a(cepteo
elhrcal clrsloms end practices

- The Board of Drrectors and lhe Senior fulanagement personnel shal refrain from
lndulging in any discflminalory praclce or behaviour based on ,r"", 

"otour. 
s",age -elig,or. ernlCorranola o ig,r. d'saor.tly or any othe. JntaMrr ba.,s T1e

elh,cal condLcl. oedormaTce ano skttrs sharl be.re oLaj.,,/rng -ldicanve. lor a.
emp oyee's pedorrnance

- The Board of Dlrectors and the Senior Managemenl personnet shat conduct
themselves in a profess onat. couneous and res-pectfut manner and sha[ ;;1 ;k;
any mproper advantage oftheir position

- The Board of D rectors and lhe Senior Management personne shalt lse theconparys assels. orooerly. oroolelary i,rfortatior a,ld ,rrerrecr-a ,qnrs ro
0rsrress pu.poses orlre comDany a,rd nol.or a1v pe.Soratbenef.c o.ga:rs

- The Board oi D reclors and the Senlor Management personne shat ma ntain
conrdenr|atity ot .ne .r,o malion lhar ,s erlLsleo upor lten ,or carrvrno on rhe I
'especl.ve resporc.br.nes ald dutres and shalnol .rru ,r." iu-u 1o;'p;.;;
benefits or gains

2.

2_1

ffi
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Compliance

. -ne Board of Dreclors alo lne Serior lvlanagemenl Personle sfal'epo
co;cetns aooul Jnetncal benavlour. aclual or susoecled r,lslsnLes or lldud

rrsconddcl or ,rregularrly o fai,ure o{ iltetna conlroLsyslem' l'kely lo'rr0d'l I1e

bus ness inlerest of the company or any other information that may be perceived

r" 
-0" 

,"J/ l"giui"grr"t"ry requiiementi as per the Whlstle Blower Policv o{ the

Tne Board o' Dlreclors a rd the Serior I\,4a1ageme1l Pe-sonrel sral corrp v wrt.]

arraws rJ'es a,rd'egulallons govern'ng lrad'ng i4 l5e sl'E e\ o''Te co-palv
aro tre compary s Code ol Co_ducl lor Prolibtior of ,rsde'T'ddi1o ndeallg
,ii"r, ir'," 

""l,ifltl.i" "itn" 
companv which, inier'alia. prohiblls buving or sellrng of

i." ao.,prnv a .ecr,rities oi ttre basrs of anv JnoJo's1ed o''e se sre
'nfo'malron a10 p'on'o,ls orsclos'r-e o' sLcn 'rfo ma ro ' lo ar y ol're'

peisonlincluaing reirrives) where such information may be used by such person

ior his or her personal benefii or gain

- Anv transad.or fallnq u'loer lne de'nlliol of reraled paly lransact ons a) pe'lhe

"i."i"". "t 
rre Co--par;es Acl201l a1o lfe SLBI,LODR, Pegulalrors.2o'r

,",1 ,. oera,teO 11 lhe Re'aled Prny T ansaclo1 Polcyoflne'rrsr oee,l''led

"ro 
o, i." O,"arot or tre Se-ior Ly'anage,"enl oe-sorrel orly dte' oola,lilo

or or aooro\a o' lre Board or d1y Com-illee t\ereof

Conflict of lnterests

- 'ne Boa'd oi D.reclors and lle Se'ror ly'alagemenl Perso,l'le' sfdl .lol'rler
,.'o ary l'.nsacton whrcn ls o'mayr,kery lo have a confrct w'lr '_e lereclor
lhe co;pany and shal not engage any of ils relauve(s), or any olher person or

entily for lh; purposes of circumventing lhe personal interest lnvo ved

- The Board oi Directors and lhe Senlor lvlanagemenl Personnel shall no1 iake up

any pos ion or engagemenl that may be preiudicial to the inlerest oi lhe

- The Execulive Dlrecto(s) and lhe Senlor l\,{anagemeni Pelsonnel shal not take

up any outside employment

Duties of the Directors of the Company

The Companies Aci,2013 significanlly specllles cerlain dulies and responsLbrllties ol

the Direciors of lhe company While the list of dulies as per the provrsons of the

Companies Act,2O13 has been enumeraled below, it should however by no means

be considered to be exhausllve

- The O rectors sha I devote sufflcienl time and atlention to professrona obhgalons
ro, ri,orreo a10 lrala.ced oecrs,ol makl'g
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' The Directors shall acl in accordance wilh the Articles of Associalion of the
cornpany and in good laith ifl order io promote the objecls of lhe conrpany ior the
benefii of its members as a whole and rn lhe besl inlerests of lhe company s
employees, the shareholders the community and for lhe prolecton ol
environmenl.

- The Directors shalensure thal the inlegrity ol financra lnforrnalron and lhal
financial controls and the systems of risk managemenl are robusl and defensrble

The Dlrectors shall strjve to atlend and participale consl.uclive y and aclve y in
all general meelings. meetings of lhe Board and its commitlees of whrch they are
Chairman or merrber.

- The Directors shall noi assign his offlce of director of lhe company to another

' The O reclors shall ensure thal adequate delberalrons as held beiore approviog
reated party transactrons and shal assure themselves thal lhe same are n the
best interest of lhe company.

Code for lndependent Oirectors specifying thelr Dutles

A guide lo professionalconduci for ndependent Directors is separaiely speclfied {rnder
lhe Compenies Ac|2013. in Schedule lV- Code for lndependent Direclors which lays
down lhe guidernes of professronal conduct lor lndependent Dlreciors iher rce and
dutes. aong wilh a ppointm enureappo nlment process, evalr.ratron mechan srn and
requirements for separale meetings of lndependent Direclors as per Annexure !

Amendment to the Code

The provisions of this Code can be amended or modified by the Board of Drreclors from
ime to 1me and all such amendmenls/modificalions shell take effect korn the dale

6.

7.

3.

5. Compliance Officer

The Company Secretary shall acl as a Compliance Officer and shall rnonitot
compliances wilh the Chairman oflhe company

Affirmation of Compliance with the Code

All ihe Board Members and the Senior I\,4anaqement Personnel shall afflrm comp iance
w(h ihis Code in the first Board meeting oi lhe llsl of the Financial Year. Report shrll be
forwarded 10 the Compliance Ofllcer of the Company

Publication of the Code
Thrs Code and any amendmenis theaelo shall be pubtished/posled on the webs te of the
company ie ww\,v.indralease com

I
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CODE FOR INDEPENDENT DIRECTORS
(As per Schedule lV ol Companies Act.2013)

l. Guidelines of Professional Conduct

The Code is a guide to prolessronal conduct for independenl directors Adherence lo lhe
standards by lndependenl Oirectors and fuliillment of their responsib lil es if a
professioral and faithful manner w ll promote confidence of the investment communily.
panEularly minority shareholders, regulalors and companies in iheir insttulon of
rndependeni direalors

An lndependent direclor shall

1) Uphold elhical standards of integrily and prob(y.
2) Acl obtective y and conslructively whie exercising his dutres
3) Exercrse his responslbililies in a bona iide manner in the interest of the company.
4) Devote sufflcienl time and attention to his professione oblgatrons for nformed and

balance dec sion making.
5) Nol abuse his position lo the delrmenl of the company or ts shareholders or for the

plrpose of gaintng director or indirecl personal advantage or advanlage lor any
associaied person

6) ll/here c rcumstances arise y,/h ch rnake an independenl d reclor lose hts
rndependence. the rndependenl director rnust lmmediately inform lhe Board
accord ngly

7) Assrsl lhe company in implementing the besi corporate goveTnance practices

ll. Role and functions

The rndependeft d rectors shalll

1) Bring an obleclive vrew in the evatuaiton of the perlormance oi board and
management

2) Scrutrnise the performance ii management in meeling agreed goas and obiectves
and mon or the repo ng of performance

3l Salrsty themselves on the tntegrity oi financial iniormation and lhat financal contros
and the systems of risk managemenl are robust and defensible

4) SafegLrard the interesls ot ait stakehotders
5) Delerm ne appropriale levels oi remuneraUon of executive direclors key manageriat

personnel and senior management and have a prime roe in appointing and where
necessary recommend removal of executive diteciols key managerial personnel and
senror managemenl.
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The ndependeni direcior shall

1) Undeftake appropriale induciton and regularty update and refresh thetr sk[s.
knowledge and fam liarity with lhe company.

2) Seek apprcpriale clarificaton or amplification of inlormation and. where necessary
take and follow appropriale professional advice and opinion oi oulside experls at lhe
expense of the company.

3) Strive to altend allmeetings oflhe Board of Directors and of the Board conrm tlees of
which he is a member and parltcipale conslructively Also make efforls to allefd the
generalmeeling of the company

4) Keep thenrselves well informed about Ihe company and the exlerna eflvrronmeni rn
which il operatesi

5)

6)

Pay sufficrent allention and ensure thal adequate dellberalons are hed before
approv ng relaled party lransactions and assure lh€mselves lhai the same are n the
inleresl of the company.
Acting within his authorily assist in proiecting the legilimate tnleresls of lhe company,
shareholders and ils employees

7) Not discose confidential niormaton. including commercial secrels technoloqies
adverlisrng aad sales promoion plans unpublished plce sensitive informaton, unless
s!ch disclosLrre s expressly approved by ihe Board or requ red by law.

lV. Manner ot appointment

I fhe appoinlmenl ol ndependent direclo(s) of the company sha| be approved at the
nreetings oi lhe shareholders

:l The explanaiory stalement altached to the notce of the meeting ior approving the
appoinlmenl of independent director shat include a slatemenl th6t n the oorn;n of
lre Board ll-e ildependenl ot.ector oroooseo lo be appointed fJ,f,ls the conddrons
specified in the Acl and the rules made thereunder and that the proposed d reclor is
independenl of the managemenl

lr The appolntmenl of independent d rectors shal be forma ized throuoh a etier or
appor^rnpnt w'r cr !na set oLt -

) The term ol appointmert
il) The expectatron of the Board from the apponled drrector lhe

comliflee(sl ln whtcq lhe direclo. ts expected lo serve ano s laslsir r'le r,ducrary dJlres lt-al come wln such an appo'rlre..
accompanying liabitilies

iv) The Code oi business Ethics lhat lhe company expects (s
emoloyees to follow:

v) The rsi of aciLons thal a director should nol do white lunclionrng
corapanytand

vi -l_e re-r'leraliot. meltioning pe,iodic lees re mbLlrsene,lr o,
paniciparior ,1 tre Boards and olhe. rreetings I any

Eoard evel

along wth

direclors and

as such rn th,a
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ll lhe lerms and condilions of appoinlment of tndependent Directo(s) shait be ooen for
lspeclion at tne regrstereo otftce ol lhe conpaly by e1\ nerrbe, olf.lq 1or-al
business hours.

5l The lerms and conditions of appointmenl of independent directo(s) sha[ atso be
Posted on lhe company s website.

V. Re-appointment of lndependent Oirector

The re-appolnlment of lndependent Direclo(s) shal be on the basrs o, reood oi
perormance evalualion

Vl. Resignation or Removal

1) The resignation or removat of an lndependenl Direclor shal be in the same
manner as is provided in seclions .168 and 169 ofthe Companies Act, 20i 3.

2) An lndependenl Dtrector who resigns or is removed from the Boa.d oI lhe
company shal be replaced by a new tndependent D rector wilh n a perrod of not

. more lhan one hundred and eighty days from the date of such resgnalion or
removal. as lhe case may be.

Vll. Separate Meetings

1) The independent directors ofthe company shathotd a1 ieast one meeting rn a
year. wlhoui ihe attendance oi non independent d rectors and members o{
management in whlch althe independent directors shall make rt poss ble to
atlend lhe meeling

2) The meeting shatt:

il Review the performance of non independeni directors and lhe Board as a wholeii) Review lhe performance of lhe Chairman of lhe company. tak ng inlo acco!nt the
views of execultve directors and non executive d reclors.

iii) Assess the qualily. quantily and iimetiness of ftow of informalion between the
cornpany managemenl and lhe Board lhat is necessarv for the Boar.J to
etseLltveiy rno .easorabty pertorm rrei, dJt,es.

Vlll. Evaluation mechanism

1) The performance evaluai on of lndependeni direclors sha I be done by the ent re
Bcard o' o;recro s, eycud ng Ile oirecror belrg evalJaleol) Ur lfe basis oI l,te reool of Oerlomalce evaiJaliol .l s,tdt be oeler-t.1eo
whelher lo exlend or conlinue ihe lerm of appointmenl of lhe independenl
director.

\x



 

INDIA LEASE DEVELOPMENT LIMITED 
SEBI (Code of Conduct for Prohibition of Insider Trading) 

Regulations,2015 
 

 

As approved by the Board of Directors of India Lease Development Limited held on Thursday, 
the May 14, 2015 

The Securities and Exchange Board of India (Prohibition of Insider Trading) Regulations, 2015, has 
been notified on January 15, 2015 in official gazette (hereinafter referred to as the 'Regulations’) in 
terms of which and also in compliance with Clause 49 of the Listing Agreement and Companies Act, 
2013, the company is required to frame a Code of Conduct for prevention of insider trading by 
Promoters/Directors/Designated Employees/Connected Person of the company, in relation to the 
securities of the company. 

In line with the Regulation 8(1) of the said Regulations, a Code of Conduct on Insider Trading 
(hereinafter referred to as the ‘Code’) was adopted by the Board of Directors of the Company at its 
meeting held on Wednesday, the May 13,2015. 

The provisions of Code, as adopted and approved with effect from  May 15,2015, is given below: 

This Code shall be applicable to the Promoter(s), Director(s), and Designated Employees of the 
Company and their dependents and Connected Person (Hereinafter collectively referred to as 
‘Insider” unless contrary established). 

For the purpose of the Code: 

a. ‘Securities’shall have the meaning assigned to it under the Securities Contracts 
(Regulation) Act, 1956 (42 of 1956) or any modification thereof, except units of a 
mutual fund. 
 

b. “Compliance Officer”means any senior officer, designated so and reporting to the 
board of directors or head of the organization in case board is not there, who is 
financially literate and is capable of appreciating requirements for legal and 
regulatory compliance under these regulations and who shall be responsible for 
compliance of policies, procedures, maintenance of records, monitoring adherence to 
the rules for the preservation of unpublished price sensitive information, monitoring 
of trades and the implementation of the codes specified in these regulations under the 
overall supervision of the board of directors of the listed company or the head of an 
organization, as the case may be. The Company Secretary of the company shall act as 
the Compliance Officer for the purpose of this code. 

  c. “Chief Investor Relations Officer”: The company shall designate a senior officer as 
a Chief Investor Relations Officer to deal with dissemination of information and 
disclosure of Unpublished Price Sensitive Information. The Chief Investor Relations 
Officer shall be responsible for ensuring that the company complies with continuous 
disclosure requirements, overseeing and coordinating disclosure of Unpublished Price 



Sensitive Information to stock exchanges, analysts, shareholders and media, and 
educating staff on disclosure policies and procedure. The Company Secretary officer 
of the company shall act as Chief Investor Relations Officer for the purpose of this 
code. 

        d. “Connected Persons” means:  

(i)  any person who is or has during the six months prior to the concerned act been 
associated with a company, directly or indirectly, in any capacity including by 
reason of frequent communication with its officers or by being in any 
contractual, fiduciary or employment relationship or by being a Promoter, 
director, designated officer or an designated employee of the company or holds 
any position including a professional or business relationship between himself 
and the company whether temporary or permanent, that allows such person, 
directly or indirectly, access to unpublished price sensitive information or is 
reasonably expected to allow such access.  

(ii)  Without prejudice to the generality of the foregoing, the persons falling within 
the following categories shall also be deemed to be connected persons unless 
the contrary is established,  

(a)  an immediate relative and dependent of connected persons specified in 
clause (i); or  

(b)  a holding company or associate company or subsidiary company; or  
(c)  an intermediary as specified in Section 12 of the Act or an employee or 

director thereof; or  
(d)  an investment company, trustee company, asset management company or 

an employee or director thereof; or  
(e)  an official of a stock exchange or of clearing house or corporation; or  
(f)  a member of board of trustees of a mutual fund or a member of the board 

of directors of the asset management company of a mutual fund or is an 
employee thereof; or  

(g)  a member of the Board of Directors or an employee, of a public financial 
institution as defined in section 2 (72) of the Companies Act, 2013; or 

(h)  an official or an employee of a self-regulatory organization recognised or 
authorized by the Board; or 

(i) banker of the company; or  
(j)  a concern, firm, trust, Hindu Undivided Family, company or association 

of persons wherein a Director of the company or his immediate relative or 
banker of the company, has more than ten per cent, of the holding or 
interest 

 
 
 
  e. ‘Designated Officer/Employees’ shall cover the following:  

• Vice President and above or its equivalent in all departments; 
• All employees in Secretarial, Finance and Accounts Department; 



• Such other employees as may be specified and determined from time to time 
by the Committee Concerning Shares (committee which will monitor the 
implementation of the Code) and/or Compliance Officer. 

 
f. ‘Dependant’ mean dependant parents, dependent children, dependant spouse and     
any other person(s) dependant on the Designated Employee. 

 
g. “Immediate Relative” means a spouse of a insider and includes parent, sibling, 
and child of such insider or of the spouse, any of whom is either dependent 
financially on such insider, or consults such insider in taking decisions relating to 
trading in securities. 

 
             h.  “Insider" means any person who is: 

 
i) a connected person; or 
ii) in possession of or having access to unpublished price sensitive 
information; 
 

i. “Promoter" shall have the same meaning assigned to it under the Securities and 
Exchange Board of India (Issue of Capital and Disclosure Requirements) 
Regulations, 2009 or any modification thereof; 

 
    

j.“Unpublished Price Sensitive Information" means any information, relating to a 
company or its securities, directly or indirectly, that is not generally available which 
upon becoming generally available, is likely to materially affect the price of the 
securities and shall, ordinarily including but not restricted to, information relating to 
the following: – 
 

(i) financial results; 
(ii) dividends; 
(iii) change in capital structure; 
(iv) mergers, de-mergers, acquisitions, delistings, disposals and expansion of  
business and such other transactions; 
(v) changes in key managerial personnel; and 
(vi) material events in accordance with the listing agreement. 
 

 
k."Generally Available Information" means information that is accessible to the 
Public on a non-discriminatory basis. 
l "Need to Know" basis means the information which is considered price sensitive 
which must be handled on a Need to Know basis and should be disclosed only to 
those employees who need such information to discharge their duties and whose 
possession of such information will not give rise to a conflict of interest or 
appearance of misuse of the information. Further, all on-public information directly 
received by any employee should immediately be reported to the head of the 
department. 



m "Trading" means and includes subscribing, buying, selling, dealing, or agreeing to 
subscribe, buy, sell, deal in any securities include trading in derivatives of securities, 
and "trade" shall be construed accordingly; 

n."Trading Day" means a day on which the recognized stock exchanges are open for 
trading. 

 
 
 
 

1) PROHIBITION TO BUY / SELL SECURITIES OF THE COMPANY BY 
PROMOTERS/DIRECTORS AND DESIGNATED EMPLOYEES AND THEIR 
DEPENDENTS AND CONNECTED PERSON 

The Promoters, Directors, Designated Employees including their dependents if any, and connected 
person, when in possession of any unpublished price sensitive information, as defined in the 
Regulations, pertaining to the Company, shall not: 

• Buy / sell securities of the Company, either on their own behalf or on behalf of any other person 
except trading to be done in accidence with the trading plan as mentioned at point no. 5 of 
this code. 

• No insider shall communicate, provide, or allow access to any unpublished price Sensitive  
information, relating to a company or securities listed or proposed to be listed, to any person 
including other insiders except where such communication is in furtherance of legitimate 
purposes, performance of duties or discharge of legal obligations. 

2) RESTRICTION TO BUY / SELL SECURITIES BY PROMOTERS/DIRECTORS AND 
DESIGNATED EMPLOYEES AND THEIR DEPENDENTS AND CONNECTED PERSON 

2.1 Promoters/Directors /Designated Employees including connected person shall not enter into 
derivative transaction(s) during at any time with respect to the securities of the company.  

2.2 Promoters/Directors /Designated Employees including connected person shall not buy / sell 
securities of the company during Closure of the 'Trading Window', i.e. the period during which 
trading in the securities of the company is prohibited. 

Trading Window shall be closed during the following periods: 

a) 15 days prior and 48 hours after communication of the financial results to the Stock 
Exchanges where the company’s securities are listed for the first quarter, second quarter & 
half year, third quarter and fourth quarter & annually; 

b) From the date of circulation of the agenda for the meeting of the Board of Directors, in which 
any material, price sensitive and unpublished event, including the following, are proposed:  

• Proposal in respect of interim / final dividend; 
• Proposal in respect of change in capital structure; 
• Proposal in respect of significant expansion plans or execution of new large projects; 
• Proposal in respect of amalgamation, mergers, demergers, takeovers, delisting; 
• Buy back of shares or other securities; 
• Proposal in respect of disposal of whole or substantially the whole of the undertaking; 
• Any significant changes in policies, plans or operations of the company. 



• Changes in key managerial personnel 
• Material events in accordance with the listing agreements. 
• Any other information having bearing on the operation/performance of the company 

as well as price sensitive information. 

 

The Trading Window shall open 48 hours after communication of the decision of the Board of 
Directors in respect of the above events to the Stock Exchanges where the company’s securities 
are listed.  

The trading windows shall also be applicable to any person having contractual or fiduciary relation 
with the company such as auditors, accountancy firm, law firms, analysts, consultants etc assisting or 
advising the company. 

The closure of the Trading Window for these events will be advised by the Compliance Officer 
appointed by the Board of Directors for the purpose of this Code. The Compliance Officer of the 
company shall communicate the opening and closing of trading hours to 
promoters/directors/designated employee and also intimate the same to the stock exchange(s) at 
which securities of the company are listed. 

2.3 Directors/Designated Employees/Connected Person shall require prior clearance from the 
Compliance Officer in respect of purchase/sale of securities of the company, where the deal is above 
a minimum threshold limit of Rs. 10 Lacs (purchase/sale consideration) during a financial year 
(either in one transaction or in a series of transactions).  Such purchase/sale of securities by the 
Compliance Officer shall require prior clearance from the Chairman or from such other person as may 
be decided by the Board of Directors of the company from time to time. An application for pre 
clearance shall be made to the Compliance Officer in the form attached as Annexure A. The 
Compliance officer after scrutinizing the same and after taking approval if any from other concerned 
person shall give his approval on the same in the form attached as Annexure B. 

2.4 Directors/Designated Employees/Connected Person, who buy or sell any number of shares of 
the Company shall not enter into an opposite transaction i.e. sell or buy any number of shares 
within 6 months following a prior transaction.  

2.5  In case of sale of securities is necessitated by personal emergency, the holding period may be 
waived by the Compliance Officer after  recording in writing his/her reasons in this regard provided 
such waiving does not violate the SEBI (Prohibition of Insider Trading) Regulations, 2015.  In 
respect of the Compliance Officer, prior clearance is required to be taken from the Chairman 
of the company.  

2.6 Purchase / sale transactions for which prior clearance has been obtained by Directors/Designated 
Employees shall be executed within seven days of such clearance, failing which fresh sanction will 
be required to be taken and the concerned person who have taken pre clearance approval shall after 
execution of trade as per approval taken shall submit the details of same in the form attached as 
Annexure C. 

2.7  Prior to approving any trades, , the compliance officer shall seek declarations to the effect that 
applicant filed a request for pre clearance of trade is not in possession of any unpublished price 
sensitive information and such undertaking shall be submitted in the form attached as Annexure D. 

3. RESTRICTION ON COMMUNICATION OF UNPUBLISHED PRICE SENSTIVE 
INFORMATION. 



No Insidershall communicate, provide, or allow access to any unpublished price sensitive 
information, relating to a company or securities listed or proposed to be listed, to any person 
including other insiders except where such communication is in furtherance of legitimate 
purposes, performance of duties or discharge of legal obligations. 

However an unpublished price sensitive information may be communicated, provided, 
allowed access to or procured, in connection with a transaction that would:– 
 
(i) entail an obligation to make an open offer under the takeover regulations where the board 
of directors of the company is of informed opinion that the proposed transaction is in the best 
interests of the company; 
 
(ii) not attract the obligation to make an open offer under the SEBI (SAST) Regulations, 
2011 and subsequent amendments thereto but where the board of directors of the company is 
of informed opinion that the proposed transaction is in the best interests of the company and 
the information that constitute unpublished price sensitive information is disseminated to be 
made generally available at least two trading days prior to the proposed transaction being 
effected in form enclosed as Annexure E. 
 
For the above, the Board of Directors shall require the parties to execute agreements to 
contract confidentiality and non-disclosure obligations on the part of such parties and such 
parties shall keep information so received confidential and shall not otherwise trade in 
securities of the company when in possession of unpublished price sensitive information. 
 
4.TRADING WHEN IN POSSESSION OF UNPUBLISHED PRICE SENSTIVE 
INFORMATION. 
 
No insider shall trade in securities of the company that are listed or proposed to be listed on stock 
exchange when he is in possession of unpublished price sensitive information: 
 
Provided that the insider may prove his innocence by demonstrating the circumstances including the 
following. 
 

1. When the transaction is an off-market inter-se transfer between promoters 
who were in possession of the same unpublished price sensitive information 
without being in breach of regulation 3 of SEBI (SAST) Regulations, 2011 
and both parties had made a conscious and informed trade decision. 
 

2. In case of non- individual insiders 
 
a. the individuals who were in possession of such unpublished price sensitive 

information  were different from the individuals taking trading decisions 
and such 

decision-making individuals were not in possession of such unpublished price 
sensitive information when they took the decision to trade; and 
 
b. appropriate and adequate arrangements were in place to ensure that these 

regulations are not violated and no unpublished price sensitive information 
was communicated  by the individuals possessing the information to the 
individuals 



 
3. The trades were made pursuant to a trading plan informed and suggested by 

the concerned insider. 
. 
 
5. FORMULATION AND INTIMATION OF TRADING PLANS BY INSIDERS 
 
The Insiders on their behalf and on behalf of their  immediate relative and dependents may formulate 
a trading plans and such trading plans shall be communicated to the compliance officer of the 
company in the form attached as Annexure F and compliance officer shall approve such trading 
plans and consent of the approval of trading plan shall be provided to the applicant in the form 
attached as Annexure G. The compliance officer shall also require an undertaking from applicant 
before approval of trading plan in the form as attached as Annexure H. The compliance officer shall 
intimate the same to the stock exchanges at which shares of the company are listed. The compliance 
officer shall make available such trading plan in public domain in the format as enclosed as 
Annexure I. 
 
Such Trading Plan  shall :-  
(i)  not entail commencement of trading on behalf of the insider earlier than six months from 
the public disclosure of the plan; 
 
(ii) not entail trading for the period between the twentieth trading day prior to the last day 
of any financial period for which quarterly results and annual result are required to be 
announced by the company and the second trading day after the disclosure of such financial 
results; 
 
(iii) Trading plan shall entail trading for a period of not less than twelve months. 
 
(iv) Not entail overlap of any period for which another trading plan is already inexistence; 
 
(v)  Trading not entail trading in securities for market abuse. 
 
(vi) The compliance officer shall review the trading plan to assess whether the plan would 
have any potential for violation of these regulations and shall be entitled to seek such express 
undertakings as may be necessary to enable such assessment and to approve and monitor the 
implementation of the plan. 
 
(v) The trading plan once approved shall be irrevocable and it shall be mandatorily have to be 
implemented and without being entitled to either deviate from it or to execute any trade in the 
securities outside the scope of the trading plan. 
 
Further the trading plan shall not be implemented by the insider, if at the time of providing of 
trading plan, they are in the possession of any unpublished price sensitive information and 
such trading plan shall be implemented after these unpublished price sensitive information 
becomes generally available information.  
 
After execution of trade the confirmation regarding the same shall be submitted to the Compliance 
officer in the form attached as Annexure J. 
 
 
 



 
 
 
 
 
6.INTIMATION AND PUBLICATION OF UNPUBLISHED PRICE SENSTIVE 
INFORMATION. 
 
The company shall provide and publish unpublished price sensitive information in following manner. 
 

1. Any unpublished price sensitive information should be made public promptly as and when 
happened. 

2. All unpublished price sensitive information should be made public on uniform basis and 
should be made public as and when happened and without any undue delay. 

3.  The Chief Investor Relations Officer shall be responsible for providing the unpublished 
price sensitive information to the Compliance officer promptly and the Compliance officer in 
turn shall make the Unpublished Price Sensitive Information public and without any delay. 

4. No unpublished information shall be shared with any analysts and research personnel. 
 

7. DISCLOSURES 

Insiders shall make the following disclosures of shares and other securities held in the company by 
them and their immediate relative or Dependents, to the Compliance Officer: 

7.1 ONE TIME DISCLOSURES 

(a).Every insider whose securities are listed on any recognised stock exchange shall disclose 
his holding of securities of the company within a period of 30 days from the date of 
(Prohibition of Insider Trading) Regulations, 2015 taking effect. Annexure K. 
 
 
(b). Every person on appointment as a key managerial personnel or a director of the company 
or upon becoming a promoter shall disclose his holding of securities of the company as on 
the date of appointment or becoming a promoter, to the company within seven days of such 
appointment or becoming a promoter in the form as enclosed as Annexure L. 
 
7.2 CONTINUAL DISCLOSURES 

7.2.1 Annual disclosure of number of shares and other securities held as on 31st March each 
year, including details of purchase / sale of shares and other securities during the financial 
year. This disclosure shall be made within 30 days from the close of each financial year in 
the format as per Annexure M. 

7.2.2 Every Insider on his/her behalf and on behalf of their immediate relatives or dependants 
shall disclose to the company the number of  securities acquired or disposed of within two 
trading days of such transaction if the value of the securities traded, whether in one 
transaction or a series of transactions aggregates to a traded value in excess of ten lacs rupees 
in the format as prescribed as Annexure N. 
 



7.2.3 Every company shall notify the particulars of such trading to the stock exchange on 
which shares of the company are listed within 2 trading days of receipt of the disclosures or 
from becoming aware of such information. 

7.2.4 The Compliance Officer shall maintain records of all the 
declarations/undertakings/forms as mentioned in this Code as received from time to time for 
a period of five years. 

7.2.5  The Compliance Officer shall place before the Chairman and Managing Director, on a 
monthly basis, all the details of the dealing in the securities by Insiders of the Company and 
the accompanying documents that such persons had executed under the pre-clearance 
procedure and also the details of Trading plans as and when submitted before him as 
envisaged in this Code. 

7.2.6 The Compliance Officer shall report to the Board of Directors and shall also provide 
reports to the Chairman of Audit Committee or to the Chairman of the Board on quarterly 
basis pertaining to insider trading. 

8.  CODE OF FAIR DISCLOURE 

To ensure timely and adequate disclosure/dissemination of Unpublished Price 
Sensitive Information, the Company shall follow the following norms: 

8.1 Unpublished Price Sensitive Information  shall be disclosed by the Company to 
stock exchange(s) and disseminated on a continuous and immediate basis. 

8.2 The Company may also consider ways of supplementing information released to 
stock exchanges by improving investor access to their public announcements. 

8.3 The Company shall designate a senior officer as a Chief Investor Relations Officer to 
deal with dissemination of information and disclosure of Unpublished Price Sensitive 
Information. The Chief Investor Relations Officer shall be responsible for ensuring 
that the Company complies with continuous disclosure requirements, overseeing and 
coordinating disclosure of Unpublished Price Sensitive Information to stock 
exchanges, analysts, shareholders and media, and educating staff on disclosure 
policies and procedure. 

8.4 All Unpublished Price Sensitive Information should normally be approved in advance 
by the Chief Investor Relations Officer before disclosure/ dissemination. If 
information is accidentally disclosed without prior approval, the person responsible 
may inform the Chief Investor Relations Officer immediately.  

8.5 The Company shall have clearly laid down procedures for responding to any queries 
on news reports or requests for verification of market rumours by regulatory 
authorities, stock exchange(s). The Chief Investor Relations officer shall be 
responsible for deciding whether a public announcement is necessary for verifying or 
denying rumors and then making the disclosure. 

8.6 The following guidelines shall be followed while dealing with analysts and 
institutional investors:  



(i)  The company shall provide only public information to the analyst/ research 
persons/ large investors like institutions. Alternatively, the information given 
to the analyst should be simultaneously made public at the earliest. 

 (ii) At least two company representatives be present at meetings with analysts, 
media persons and institutional investors in order to avoid misquoting or 
misrepresentation and discussions may be transcripted /recorded, if required. 
Such unanticipated questions may be taken on notice and a considered 
response given later. If the answer includes Unpublished Price Sensitive 
Information, a public announcement should be made before responding. 

(iii) If the answer includes price sensitive information, a public announcement 
should be made before responding.  

(iv) When the company organizes meetings with analysts, the company shall make 
a press release or post-relevant information on its website after every such 
meet. The company may also consider live webcasting of analyst meets. 

8.7 Unpublished Price Sensitive Information that would impact price discovery shall be 
not disclosed unless credible and concrete information comes into being in order to 
make such information generally available.  

8.8 Unpublished Price Sensitive Information shall be disclosed/ disseminated on uniform 
and universal basis and selective disclosure should not be made. In case any such 
information gets disclosed selectively, inadvertently or otherwise to it shall be 
promptly disclosed/disseminated to make such information generally available. 

8.9 The medium of disclosure/dissemination shall be as follows: 
  

(i) Disclosure/ dissemination of information may be done through various media so 
as to achieve maximum reach and quick dissemination.  

(ii) The company shall ensure that disclosure to stock exchanges is made promptly.  
(iii) The company may also facilitate disclosure through the use of their dedicated 

Internet website.  
(iv) company websites may provide a means of giving investors a direct access to 

analyst briefing material, significant background information and questions and 
answers.  

The information filed by the company with exchanges under continuous disclosure 
requirement may be made available on the company’s website 

9. PENALTIES FOR CONTRAVENTION 

Violation of this Code will invite severe disciplinary action. Such disciplinary action will also include 
wage freeze, suspension etc. and the above disciplinary action shall be irrespective of action that may 
be taken by SEBI under the Regulations. 
 

 





 

 

 

                                                                        Annexure A 

APPLICATION FOR PRE CLEARENCE 

Date: 

 

Through Department Head 

 

To 

The Compliance Officer 

India Lease Development Limited, 

MGF House , 

4/17 B, Asaf Ali Road ,  

New Delhi – 110 002 

 

Sub: Pre Clearance of trading in the securities of the Company (“Pre Clearance 

Application”) 

 

Dear Sir/Ma’am 

 

I, ________________________________, _________________________ of the Company/ 

connected with the Company in the capacity of _____________________________ seek 

approval for subscribing/ buying/ selling/ dealing/ agreeing to subscribe buy, sell, deal (“Trade”) 

of the securities of the Company pursuant to the SEBI (Prohibition of Insider Trading) 

Regulations, 2015 and Clause 5.4.1 of Code of Practices and Procedures for Fair Disclosure of 

Unpublished Price Sensitive Information and Conduct for Regulation, Monitoring and Prevention 

of Insider Trading of the Company (“Code”), as per details given below: 

DETAILS OF PROPOSED TRADE 

1 Name and residential address of the 

Applicant  
 

 

2 Relationship with the Company Employee   ☐ Connected Person ☐ 

Designation (if employee):  
 

3 Trade to be done by/ on behalf of

  
Applicant ☐ Spouse ☐Mother ☐Father ☐ 

Brother ☐ Sister ☐ Son ☐ Daughter ☐ 

Others ☐ 
 

4 Trade is for Sale ☐ Purchase ☐ Subscription ☐ Others ☐ 
 

5 Proposed Trade is 

 
Off Market ☐ Through Stock Exchange ☐ 

6 Name of the other party 

(purchase/seller) in case Trade is an 

off market trade 

 

 

7 Proposed Date of dealing in 

securities 

 

 

8 No of securities proposed to be 

Traded 

 

 



 

 

9 Price at which Trade is proposed to 

be purchased 

 

 

10 Price of securities of the company 

on BSE proposed to be Traded (As 

on the date of application) 

 

 

11 Folio No. / DP ID / Client ID No.  

 
 

DETAILS OF PRESENT HOLDING 

1 No. of securities held by the applicant 

as on date  

 

 

2 No. of securities held by applicant’s 

Immediate Relatives 

 

Relative Name of 

Relative 

No. of 

shares 

held 

Folio 

No./Client 

ID/DP ID 

Spouse    

Father     

Mother    

Brother    

Sister    

Son    

Daughter    
 

3 No. of securities held by the 

person(s) for whom I takes trading 

decisions 
 

Name Relation No. of 

shares 

held 

Folio 

No./Client 

ID/DP ID 

    

    
 

 

 

 

 

 

 

 

 

 

 

 

         

 

 

 

 

 

 

 

 

 

 



 

 

 

               Annexure B 

 

PRE CLERANCE APPROVAL LETTER 

 

Date: 

To, 

Mr. ____________ 

Designation: __________ 

Address: 

 

Pre Clearance of trading in the securities of the Company (“Pre Clearance Application”) 

Dear Sir/Ma’am 

 

This is to inform you that your request for trading in the ____________ ____ of the Company as 

mentioned in your Pre Clearance Application dated ___________ has been approved. 

Please note that the aforesaid transaction must be approved within 7 (seven) trading days from 

the date of this letter.  

 

In case you do not complete the said transaction within the above-stipulated time, you must seek 

fresh approval for trading before executing any trade in the securities of the Company if the trade 

in the Securities of the Company exceeding 5000 shares or where the transaction value of the 

Securities intended to be Traded exceeds Rs. five lacs (market value). 

 

You are further required to the details of the trade in format specified under Annexure II pursuant 

to para 5.4.3 (ii) of the Code (Enclosed for your reference) within 2 (two) working days of from 

the date of execution of the Trade. In case the Trade is not undertaken, a report to that effect shall 

also be filed with the Compliance Officer in the same form within 2 working days after expiry of 

seven trading days of pre clearance approval. 

 

 

For and on behalf of India Lease Development Limited , 

 

 

 

Rohit Madan  

Compliance Officer 
A.CS - 13636 

 

 

Encl. Format of disclosure of trades made under pre clearance approval 

 

 

 

 

 

 

 

 

 

 



 

 

 

         Annexure C 
 

FORMAT OF DISCLOSURE OF TRADES EXECUTED UNDER PRE CLEARANCE 

APPROVAL 

[Pursuant to code 5.4.3 (ii) of the Code] 

Date: 

To 

The Compliance Officer 

India Lease Development Limited, 

MGF House , 

4/17 B, Asaf Ali Road ,  

New Delhi – 110 002 

 

I, ________________________________, _________________________ of the Company/ 

connected with the Company in the capacity of _____________________________ have 

received pre clearance approval for purchase / sale / subscription (“Trade”) of the securities of 

the Company vide pre clearance approval letter dated ___________________. In this regard, I 

hereby submit that: (strike off which is not applicable) 

(i) Have not Traded in the securities of the Company.  

(ii) Have Traded in the securities of the Company as per the following details: 

 

Name of the 

Applicant (who 

applied for pre 

clearance) 

Traded 

By/on behalf 

of 

No of securities traded DP ID/Client 

ID/Folio No. of 

the person in 

whose name 

trading is done 

Price 

 Applicant ☐ 

Spouse☐ 

Mother☐ 

Father☐ 

Brother ☐ 

Sister ☐  

Son ☐ 

Daughter ☐ 

Others ☐ 
 

 

Purchased  

Sold  

Subscribed  

Others  
 

  

 

In connection with the aforesaid transaction(s), I hereby undertake to preserve, for a period of 3 

years and produce to the Compliance officer / SEBI any of the following documents: 

 

(i) Broker’s contract note.  

(ii) Proof of payment to/from brokers.  

(iii) Extract of bank passbook/statement (to be submitted in case of demat transactions).  

(iv) Copy of delivery instruction slip (applicable in case of sale transaction).  

 

I further agree to hold the above securities for a minimum period of six months. In case there is 

any urgent need to sell these securities within the said period, I shall approach the Compliance 

Officer for necessary approval. (applicable in case of purchase / subscription). 

 



 

 

 

I hereby declare that the above information is correct and no provisions of the Code and or the 

Applicable Laws/Regulations have been violated in effecting the aforesaid trade. 

 

Thanking you 

 

Yours truly, 

 

Signature: 

Name: 

Employee no.: 

Designation: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

   

 

 

 

 

 



 

 

Annexure D 

 

UNDERTAKING TO BE SUBMITTED ALONGWITH THE APPLICATION FOR 

PRE-CLEARENCE 

 

 

To 

Compliance Officer 

India Lease Development Limited, 

MGF House , 

4/17 B, Asaf Ali Road ,  

New Delhi – 110 002 

 

Subject: UNDERTAKING FOR THE PURPOSE OF PRE CLEARANCE OF TRADE 

TO BE EXECUTED 
 

I, _______________________ (Name, designation and dept.) residing 

at_____________________, am desirous of dealing in ___ shares of -------------Limited as 

mentioned in my application dated -----------for pre-clearance of the transaction. 

As required by the Code of Conduct for Insider Trading of our company,I hereby state that- 
(i) That I am desirous of trading in the securities of the Company as per details mentioned in 

this Pre-Clearance Application.  

 

(ii) That I am not in possession of have access to and/or otherwise privy to any Unpublished 

Price Sensitive Information (as defined in the Code) up to the time of signing this 

Undertaking.  

 

(iii) That in the event that I have access to or received any information that could be construed 

as “Unpublished Price Sensitive Information” as defined in the Code, after the signing of 

this undertaking but before executing the Trade for which approval is sought, I shall 

inform the Compliance Officer of the same and shall completely refrain from trading in 

the securities of the Company until such information becomes generally available to the 

public.  

 

(iv) That I have not contravened the provisions of the Code as notified by the Company from 

time to time.  

 

(v) That I undertake to submit the necessary report within two working days of execution of 

the Trade in case trade is executed and within two working days from the date of expiry 

of seven days from the date of pre clearance approval in case Trade is not undertaken.  

 

(vi) That If approval is granted, I shall execute the deal within 7 (seven) trading days of the 

receipt of approval failing which I shall seek pre-clearance again.  

 

(vii) That I will not enter into an opposite transaction during the next six months following the 

transaction under this approval without previous approval of the Compliance officer. 

 

(viii) That I have made full and true disclosure in the matter. 

 

 

Date:         Signature_____________ 



 

 

 

ANNEXURE E 

(To be notified by SEBI) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

         Annexure F 

 

 

APPLICATION FOR APPROVAL OF TRADING PLAN 

Date……………. 

 

To, 

The Compliance Officer 

India Lease Development Limited, 

MGF House , 

4/17 B, Asaf Ali Road ,  

New Delhi – 110 002 

 

From: 

Name 

Designation 

Department 

Whether belongs to Promoter Group (Yes/No) 

 

Through Division/Department Head 

 

Dear Sir 

With reference to the Code of conduct of Insider Trading of India Lease Development 

Limited and in compliance with applicable provisions of SEBI (Prohibition of Insider 

Trading) Regulations, 2015, I seek your approval to purchase/Sale of equity shares of the 

company under Trading Plan, which is submitted below. 

 

Presently I am holding ---------------no. of shares of the company and wish to trade in the 

shares of the company as per following trading plan. 

 

 

Date when trade shall be 

executed 

Amount In value (INR in 

lacs) 

Number of shares 

   

  

 

I am also enclosing herewith undertaking in the format as envisaged in the Code of Conduct. 

 

You are requested to kindly approve the above said trading plan and provide your comments 

if any in view of trading plan submitted to your goodself. 

 

 

Date______        Signature___________ 

 

 

 

 

 

 



 

 

         Annexure G 

 

 

 

                            CLEARENCE ORDER FOR TRADING PLAN 

 
Date: 

To, 

Mr. ____________ 

Designation: __________ 

Address: 

 

Pre Clearance of Trading Plan  

Dear Sir/Ma’am 

 

This is to inform you that your request for trading in the securities of the Company as mentioned 

in your Trading Plan submitted vide your letter dated in the format as prescribed  ___________ 

has been approved. 

 

Please note that the aforesaid transaction must be done strictly in accordance with the trading 

plan submitted to us and on the same date as mentioned in your application.  

 

You are further required to submit the details of the trade executed as and when happened within 

a period of 2 trading days from the date of execution of trade in the form prescribed as Annexure 

I.  

 

For and on behalf of India Lease Development Limited 

 

 

Rohit Madan 

Compliance Officer 
 

 

Date________        

 

 

                                                                                         

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

         Annexure H 

 

UNDERTAKING TO BE SUBMITTED ALONGWITH THE APPLICATION FOR 

PRE-CLEARENCE 

 

To 

Compliance Officer 

India Lease Development Limited, 

MGF House , 

4/17 B, Asaf Ali Road ,  

New Delhi – 110 002 

 

SUBJECT: UNDERTAKING FOR THE PURPOSE OF APPROVAL OF TRADING 

PLAN TO BE EXECUTED 
I, _______________________ (Name, designation and dept.) residing 

at_____________________, am desirous of approval of trading plan submitted to your 

goodself vide my letter dated------------for the purpose of trade to be executed in future in the 

shares of the company and in this connection,  

As required by the Code of Conduct for Insider Trading of our company and in compliance 

with the provisions of applicable Regulation of SEBI (Prohibition of Insider Trading) 

Regulations, 2015, I hereby undertake and confirm that- 

a) Presently I have no access to nor do I have any information that could be construed as 

“Unpublished Price Sensitive Information” and also I am not in the possession of any 

unpublished price sensitive information  as defined in the code and SEBI (Prohibition 

of Insider Trading) Regulation, 2015 up to the time of signing this undertaking by 

virtue of holding position in the company or otherwise; 

b) The trading plan submitted shall be executed after the expiry of a period of 6 months 

from the date of approval by the compliance officer of the company. 

c) The trading plan submitted by me shall be irrevocable and it shall be mandatorily 

have to be implemented and without being entitled to either deviate from it or to 

execute any trade in the securities outside the scope of trading plan. In the event that I 

have access to or received any information that could be construed as “Price Sensitive 

Information” as defined in the code, after the signing of this undertaking but before 

executing the transaction for which approval is sought, I shall inform the Compliance 

Officer of the same and shall completely refrain from dealing in the securities of the 

Company until such information becomes public; 

d) I have not contravened the provisions of the code of conduct for prohibition of insider 

trading as well as any of the applicable provisions of SEBI (Prohibition of Insider 

Trading) Regulations, 2015. 

e) I have made full and true disclosure in the matter. 

 

 

 

Date:         Signature_____________   

 

 

 



 

 

 

 

                                                                            ANNEXURE I 

 

 

To 

All Concerned 

 

 

Subject: Disclosure of Trading Plan submitted and approved in compliance with Regulation 5 

of SEBI (Prohibition of Insider Trading) Regulations, 2015 

 

 

Giving below herewith Trading plan submitted and approved for information and record. 

 

Name of 

person 

Designation Dates when 

trades will be 

executed 

No. of shares 

to be purchase 

No. of 

shares to be 

sold 

     

  

 

 

 

Such trading plan shall come in to effect from --------------- 

 

 

 

For India Lease Development Limited  

 

 

 

 

                    

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

ANNEXURE J 
 

 

 

To: The Compliance Officer 

India Lease Development Limited, 

MGF House , 

4/17 B, Asaf Ali Road ,  

New Delhi – 110 002 

 

 

I Confirm that I have purchased/sale -------------no. of equity shares of the company from off 

market/through stock exchange mode on ---------------(date).  

 

 

I also confirm that the above transaction in the shares of the company have been done strictly 

in accordance with the trading plan submitted with your goodself on --------------. 

 

 

This information is submitted in compliance with clearance order dated-----------. 

 

 

Date________        Signature__________ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

ANNEXURE K 

 

     Securities and Exchange Board of India (Prohibition of Insider Trading ) 

Regulations, 2015 

                                         [Regulation 7(1) (a) read with Regulation 6 (2)] 

 

Name of the company: 

ISIN of the company: 

Details of Securities held by Promoter, Key Managerial Personnel (KMP) or Director 

and  other such persons as mentioned in Regulation 6(2). 
Name, 
PAN 
NO., 
CIN/DIN 
& 
address 
with 
contact 
nos. 

Category of 
person 
(Promoters/KMP
/Directors 
/immediate 
relatives /others 
etc.) 

Securities held as 
on the date of 
regulation coming 
into force 

% of 
shareholdi
ng 

Open Interest of the 
future contracts held 
as on the date of 
regulation coming into 
force 

Open 
interest of 
the option 
Contracts 
held as on 
the date of 
regulation 
coming into 
force 

  

Type of 
security 
(For 
eg.-
shares 
,Warra
nts 
,conver
tible 
Debent
ures 
etc,.)  

No. Number 
of units 
(contracts
* lot size) 

Notional 
value in 
Rupee 
terms 

Number of 
units 
(contracts* 
lot size) 

Notional 
value in 
Rupee 
terms 

1 2 3 4 5 6 7 

 

Note: ”Securities shall have the meaning as defined under regulation 2(1) (i) of 

SEBI(Prohibition of Insider Trading ) Regulations ,2015. 

 

Signature : 

Designation: 

Date: 

Place: 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

ANNEXURE L 

Securities and Exchange Board of India (Prohibition of Insider Trading ) Regulations, 

2015 

                                         [Regulation 7(1) (b) read with Regulation 6 (2)] 

 

Name of the company: 

ISIN of the company: 

Details of Securities held on appointment of Key Managerial Personnel (KMP) or 

Director or upon becoming a Promoter of a listed company and  other such persons as 

mentioned in Regulation 6(2). 
Name, 
PAN 
NO., 
CIN/DIN 
& 
address 
with 
contact 
nos. 

Category of 
person 
(Promoters/KMP
/Directors 
/immediate 
relatives /others 
etc.) 

Date of 
appointment 
of Director 
/KMP/OR 
Date of 
becoming 
Promoter 

Securities held as 
on the date of 
regulation coming 
into force 

% of 
shareholdi
ng 

Open Interest of the 
future contracts held 
as on the date of 
regulation coming into 
force 

Open 
interest of 
the option 
Contracts 
held as on 
the date of 
regulation 
coming into 
force 

  

Type of 
security 
(For 
eg.-
shares 
,Warra
nts 
,conver
tible 
Debent
ures 
etc,.)  

No. Number 
of units 
(contracts
* lot size) 

Notional 
value in 
Rupee 
terms 

Number of 
units 
(contracts* 
lot size) 

Notional 
value in 
Rupee 
terms 

1 2 3 4 5 5 6 7 

 

Note: ”Securities shall have the meaning as defined under regulation 2(1) (i) of 

SEBI(Prohibition of Insider Trading ) Regulations ,2015. 

 

Signature : 

Designation: 

Date: 

Place: 

 

 

 

 

 

 

 

 

 

 

 



 

 

ANNEXURE M 

 

 
Name, 
PAN 
NO., 
CIN/DIN 
& 
address 
with 
contact 
nos. 

Category of 
person 
(Promoters/KMP
/Directors 
/immediate 
relatives /others 
etc.) 

Securities held as 
on the date of 
regulation coming 
into force 

% of 
shareholdi
ng 

Open Interest of the 
future contracts held 
as on the date of 
regulation coming into 
force 

Open 
interest of 
the option 
Contracts 
held as on 
the date of 
regulation 
coming into 
force 

  

Type of 
security 
(For 
eg.-
shares 
,Warra
nts 
,conver
tible 
Debent
ures 
etc,.)  

No. Number 
of units 
(contracts
* lot size) 

Notional 
value in 
Rupee 
terms 

Number of 
units 
(contracts* 
lot size) 

Notional 
value in 
Rupee 
terms 

1 2 3 4 5 6 7 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

ANNEXURE N 

(To be notified by SEBI) 

 

Securities and Exchange Board of India (Prohibition of Insider Trading ) Regulations , 

2015    [Regulation 7(2) read with Regulation 6(2)] 

 

Name of the company: 

ISIN of the company: 

Details of change in holding of securities of Promoter, Employee or Director of a listed 

company and other such persons as mentioned in Regulation 6 (2). 

Note : “Securities “ shall have the meaning as defined under regulation 2(1)(i) of SEBI 

(Prohibition of Insider Trading) Regulations,2015. 

 

Signature: 

Designation: 

Date: 

Place: 

 

NAME 

PAN 

No. 

CIN/D

IN & 

address 

of 

promot

er/Emp

loyee/

Directo

r with 

contact 

nos. 

Categor

y of 

person 

(Promot

ers/KM

P/Direc

tors/im

mediate 

relative

s/others 

etc.)  

Securities 

held prior to 

acquisition/di

sposal 

Securities 

acquired/dispo

sed 

% of 

shareholding 

Date of 

allotment 

advice/acquisi

tionof 

shares/sale of 

shares specify 

Date 

of 

intima

tion to 

compa

ny 

Mode 

of 

acquis

ition(

marke

t 

purch

ase/pu

blic 

rights 

/prefer

ential 

offer/ 

off 

marke

t  

Trading in derivative(specify type 

of contract,Futures or Options 

etc.) 

Excha

ge on 

which 

the 

trasde 

was 

execut

ed 
Type of 

security 

(for eg.-

shares,

warrant

s,Conve

rtible 

debentu

res etc.) 

N

o. 

Type of 

security 

(For 

eg.-

Shares,

warrant

s,Conve

rtible  

Debent

ures 

etc.) 

N

O. 

Pre 

trans

actio

n  

Post 

transa

ction 

from to Buy Sell 

v

al

u

e 

Number 

of units 

(contact* 

lot sixe) 

Value Nu

mbe

r of 

units 

1 2 3 4 5 6 7 8 9 10 11 12 1

3 

14 15 16 17 



FORM A 
 

Securities and Exchange Board of India (Prohibition of Insider Trading) Regulations, 2015 
 

[Regulation 7 (1) (a) read with Regulation 6 (2)] 
  
Name of the company: ________________________________ 
 
ISIN of the company: ________________________________ 
 
Details of Securities held by Promoter, Key Managerial Personnel (KMP), Director and other such persons as mentioned in Regulation 6(2)  
 
 
Name, PAN 
No., CIN/DIN 
& address with 
contact nos. 

Category of 
Person 
(Promoters/ 
KMP / 
Directors/imme
diate 
relatives/others 
etc) 

Securities held as on the 
date of regulation coming 
into force  
 

% of 
Shareholding

Open Interest of  the Future 
contracts held as on the date of  
regulation coming into force 

Open Interest of the Option 
Contracts held as on the date of  
regulation coming into force 

Type of 
security (For 
eg. – Shares, 
Warrants, 
Convertible 
Debentures 
etc.) 

No.   Number of 
units 
(contracts * 
lot size) 

Notional value in 
Rupee terms 

Number of 
units 
(contracts * lot 
size) 

Notional value 
in Rupee terms

1 2 3 4 5 6 7
Note: “Securities” shall have the meaning as defined under regulation 2(1)(i) of SEBI (Prohibition of Insider Trading) Regulations, 2015.  
 
Signature:  
 
Designation: 
 
Date:  
 
Place:   



FORM B 
 

Securities and Exchange Board of India (Prohibition of Insider Trading) Regulations, 2015 
 

[Regulation 7 (1) (b) read with Regulation 6(2)] 
 
Name of the company: ________________________________ 
 
ISIN of the company: ________________________________ 
 
Details of Securities held on appointment of Key Managerial Personnel (KMP) or Director or upon becoming a Promoter of a listed company and other 
such persons as mentioned in Regulation 6(2). 
 
 
Name, PAN No., 
CIN/DIN & 
Address with 
contact nos. 

Category of Person 
(Promoters/ KMP / 
Directors/immediate 
relatives/others etc.) 

Date of 
appointment of 
Director /KMP 
OR Date of 
becoming 
Promoter 

Securities held at the time of becoming 
Promoter/appointment of 
Director/KMP 
 

% of 
Shareholding 

Open Interest of  the 
Future contracts held 
at the time of 
becoming 
Promoter/appointme
nt of Director/KMP 
 

Open Interest of the 
Option Contracts 
held at the time of 
becoming 
Promoter/appointme
nt of Director/KMP 
 

Type of security 
(For eg. – Shares, 
Warrants, 
Convertible 
Debentures etc.) 

No.  Number 
of units 
(contracts 
* lot size)

Notional 
value in 
Rupee 
terms 

Number 
of units 
(contracts 
* lot size)

Notional 
value in 
Rupee 
terms 

1 2 3 4 5 5 6 7 
Note: “Securities” shall have the meaning as defined under regulation 2(1)(i) of SEBI (Prohibition of Insider Trading) Regulations, 2015.   
 
 
Signature:  
 
Designation:  
 
Date:  
 
Place:  

****** 
  



 
FORM C 

 
Securities and Exchange Board of India (Prohibition of Insider Trading) Regulations, 2015 

 
[Regulation 7 (2) read with Regulation 6(2)] 

 
Name of the company: ________________________________ 
 
ISIN of the company: ________________________________ 
 
Details of change in holding of Securities of Promoter, Employee or Director of a listed company and other such persons as mentioned in Regulation 6(2). 
  

Name, 
PAN No., 
CIN/DIN, 
& address 
of 
Promoter/ 
Employee / 
Director 
with 
contact 
nos. 

Category 
of Person 
(Promote
rs/ KMP / 
Directors/
immediat
e 
relatives/
others 
etc.) 

Securities held 
prior to 
acquisition/disposal 

Securities 
acquired/Dispose
d 

% of 
shareholding 

Date of 
allotment 
advice/ 
acquisition of 
shares/ 
sale of shares 
specify 

Date of 
intimatio
n to 
company

Mode of 
acquisition 
(market 
purchase/pu
blic 
rights/ 
preferential 
offer / off 
market/  
Inter-se 
transfer etc.  

Trading in derivatives (Specify 
type of contract, Futures or 
Options etc) 

Exchange 
on which 
the trade 
was 
executed 

 Type of 
security 
(For eg. – 
Shares, 
Warrants, 
Convertibl
e 
Debenture
s etc.) 

No.  Type of 
security 
(For eg. – 
Shares, 
Warrants, 
Convertib
le 
Debenture
s etc.) 

No.  Pre 
transa
ction 

Post 
transa
ction 

From To Buy Sell  

Value Number 
of units 
(contracts 
* lot size)

Value Number 
of units 
(contracts 
* lot size)

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17
Note: “Securities” shall have the meaning as defined under regulation 2(1)(i) of SEBI (Prohibition of Insider Trading) Regulations, 2015.  
 
 
Signature:  
 
Designation: 
 
Date:  
 
Place:  

******  



 
 
 

Form D (Indicative format) 
 

Securities and Exchange Board of India (Prohibition of Insider Trading) Regulations, 2015 
 

Regulation 7(3) – Transactions by Other connected persons as identified by the company 
 

Name, 
PAN No., 
CIN/DIN 
& address 
of 
connected 
persons, as 
identified 
by the 
company 
with 
contact 
nos.  

Connecti
on with 
company) 

Securities held 
prior to 
acquisition/disposal 

Securities 
acquired/Dispose
d 

% of 
shareholding 

Date of 
allotment 
advice/ 
acquisition of 
shares/ 
sale of shares 
specify 

Date of 
intimatio
n to 
company

Mode of 
acquisition 
(market 
purchase/pub
lic/ 
rights/ 
preferential 
offer / off 
market/  
Inter-se 
transfer etc.) 

Trading in derivatives (Specify 
type of contract, Futures or 
Options etc) 

Exchange on 
which the 
trade was 
executed 

 Type of 
security 
(For eg. – 
Shares, 
Warrants, 
Convertibl
e 
Debenture
s etc.) 

No.  Type of 
security 
(For eg. – 
Shares, 
Warrants, 
Convertib
le 
Debenture
s etc.) 

No.  Pre 
transa
ction 

Post 
transa
ction 

From To Buy Sell  

Value Number 
of units 
(contrac
ts * lot 
size) 

Value Number 
of units 
(contracts 
* lot size)

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17
Note: “Securities” shall have the meaning as defined under regulation 2(1)(i) of SEBI (Prohibition of Insider Trading) Regulations, 2015.  
 
Name:  
 
Signature:  
 
Date:  
 
Place:  
 
 
 

****** 
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